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rjgia{}l&AS,

1' Tire Aetounts of Fuiriic ir'ltris orlv /ii:' el;iined. ia f;laneial ::.,:gui:rti*,i, part-l.i a: *iaintainecl by u*itsli:il iLrrltls:,c:i; rv;ti be si;bjec1;-l io ius'*;.r,iri ily locafaurrll oi,i.rr= oi ihc e{ei'eii,r. ur"ount,.ciepar.lnle*i,no 'tt;pecrion be,ng ma'J: Ji th* a.ccou;iii oi.Reginrr*,ui l*,.,c. ot o,. tiaor" reia.,irrg to thc *,.,r;or.Econornvfor wiiicir Corantr.nding oflicers ar; resironsic:i,1.-"r"i"itiJ*iorn,,ii"'l;;;;;;t,j;;;fl;,il'in* c.o.a

2' Inspec'lion sir*uld bo the pei::r"rnai i"esponsitrriiitrv cf rhe L.A.o- only, b*t vrhe:.c he is ,p*t oii cnquily,and an exiransijve oveih;:.;i *i d Gonrial eiininr,iro; it tu t; ;;;,,;re lil,iililii?r*gateo ic a pickedslaff bui stiil unrier his supei'ision. 
vv'usv!!rr' lL v/'u ue Lrsiui

3' The L'A'o' shoulc keep irimself.ii,l touch.wilh ihe iiiiauci?,1.aifairs of uniis and formations who:reasoounts he inspects' This touiir is r'*r'v i.iicortant and there?;re -iii*p"ri"i; #*,i li?Je"teo wirh insi:ec_ticn should becione bv hiir-r pei:scnalll'.-i{,: ,iay have tlie otri.t*i*] nt each_in,'ecr,io* of a eirrk fo nerio''ro n;n: wc,'k. ?iri; i:i:,:ec;icjir.ie*;;t Le''iaken u:,'rll"ii.r 
"riiri*t;on, also. T;r: l.a.c. r.,,ir cieiidc iiicneir-tre oi the l'/orj. to be ei:tinsted tr ilie eicr'k ai *,,"ii inrp"ii;ou. -n. ;;;;i;;.;"ui) ,rr* eieik xiii beei'r*sked by thr L,A.o. an ru.rtrom wiii resr in* ijnai ,,;.t;;;ljil;;f*;;r.';;;;;;uffir;iinspec.cion 

_,vcrl<.?]ris cirsek sho*ld be iir the nature rl'samp-i,rrg" wi'iii;i;;;;;;;iri-;*j;#,bj;ril* oiin;ceciioir.

4' Detailed insffucti.nr-:tl-i',-g,1,,1 iu in;i--';ctiu*^:iir,:il: t'urc ar:cc-*nl. of vaiic*s t1.pes of.uiiiis aiirillori*atiotls are laid down i* succeeili:rs char:t6rs. rheseinsli,icr.icris or rrroielusulJloJoi ,,r,r, to iirn* i:r*intenried to assist in securing al intelii-gent iud emcrenr d;;;;;;A* msilod oi.S*,ipij,tq,. Tlie L.A.C:q.nray apply any adciitic'nalcneck:, ifco;:ildered o**.inoiy. wn"o ii.iTur.;i.,.iiri,"""!uliiir-.',

GffJIICSS OF T}SP.ECT[CI\,

5. The main objects oiinspection oithe public fund accounts by L.A.os. are :*
(i) To ens:tre tirat all prescribed accouirts and docriments are mai,'t*ined,
(") 

i?;-t:rTtain 
lhat ihe accoituts, etc. aie inaintained sirictly in accordance rvitir ile regria;ro:rs ard

(tt') 
5:r:,?-J#::[n1il]fr-fi[:is 

betrver'n indivicluals and rrre funcis and oiher eccoi:ni:,;c,rn iir -:r:i'y

(ir) To €nsure that all mofie)'s (inciudirrg elieq-ues anil Goriernmenr drafrs) reiating to pirr:iic i.ilndshave been duly accounted fdr a nC 
"*p'enOei-i 

n * oioriit, *r ih reg u lati o..rs.



FR.EQUENCV GF INSPECTIAI{

'.- - - -::-r; oi;rrpection, units auC forrrraf,ions are dividecl into two bi'oad cillegorie:, viz :-

r -, : ;,hich inspecliol inay be limited to one occasion per annul]l {lorr:ra11y one ntoitth's

-i- -. :JColioI. etc. Leing ar'rclited in full); and

;. -., .. .: .;, .siriclr inspeotion sirorrlrl nornally be carried out lraifyearly.

- _ -: :. jir.i foirnarions i* a typical 'Army' audit area nortnally failir,g under *:'iegory 'A' or categoty

"5 : r;ia5areindicated below:-*

i--,:egoi-.,, 
,A,-A1l unitr; and lbrilations othei tha* tirose inciuded in caiegoiy '13''

Ca.iegory 'B'*Militar.y estate officers and thcir cutstation reprcsentittil'er'

DiarY farms
Grass f'arms
King George Sqhools
l,i.C'C. Urtits.

l,.orr :*,lnspectiori rif NCC uuitl rvill horvevei"becarrieci out 06 an Ann:la1 tr'r.si; withoulinvolYing
any reiluction in iire quanlum of cheek e.g. two mont.hs aecoitttts lvill be ;elecled lor detailed

check.'

The list is noi exhaustive and controlleis shoulcl, for reasons to be recordecl, use their cii.icrction in

"tt.,"o 
j"n unv oaLticdailnii ror tot*ution rvtrich does nct appear in th.e 1ist. The decisicn shculd in general

:X;j'i,:r;;irfi;;;il;Gl"rpoito* of rhr public funcl accorints of the uriit or lbrmation concerned botir

;;il';r;ilir.ic*"11Ji,t it,. i*tu.. oltheno:'-ple-auclited tratrsactic'n'r recordcd thcrcin'

sjmiladv. the controllers ffay atrso, a.t their rlisclelii;n and for reasons'Lo be recorcied. transfer any

p.,rti.riii-.rtii oiforrration fiom iategory ''d'to category '8"

g. In the case of snialler unitsof folmations,thc L.A.O. :Lioul4 a-; lar as.po;sibl*, rvork up irispro-

*r"ni,n* i" u wiv rvl-,icfi *o'otd enable him io inspect thr accouirts of those uuits oi ioi:i-nations at tl^re ti:ns

B'i'i,i,,:iri,, r"iiri. p"tp;;;i;;;i.rr;ni tocal dLrdit i'ror.k. Spec;ai. visitq- fo'r '.hc purirose o1' h,:!i' }'eallv
insoection to such *,1uitei "niti 

shoulei as lai as possible, bi rn'oided. llregrilar lortnations -u''hicir ha.''e

no'settled o;:ganisation wi1l, howevel, 
'bc an exceptton to ihls rtl le .

Similarly, the L.4,O, will^exelcise.tire cirecks reeiuiled.to be carliecl oul_.lu:'ing the inspteti+n of
ntiblic fund acccuntr ii *iiitui f farnrs"-vicle chapier 'o'i i 'Lhe,tiine oi l-.is vi:ii ic ilte farris loi ihe re';,crl' of

il;i;ffii-;;ir. fio op*.iut oisit to the {ar;-ns fcr ihe ririiposc oi'itt spcciicn nrerj l-re made.

In the casc of iil:pectiol oi calionrneLrt fund acco'*nt also, the L.A.0. ll,111 visit gl'ci'y 0ai11o1tm*rtt ai

t."ti 
"nt*'u 

:'eai, plefeiaUly just before the closc of audit'

FRCIGRA&thIE OF Xh{SPEC fl{}}i

9. The quarteriy prograrllire ofl inspection wiitr be drawn up by.tire L.A.o. and subiliited tc; iire C.D.A.
r^" "**i,i,ol.i" *nu'ut" iii. o.C. to arrairg. for ali officers conrerned.to bc present.on the daies o-{' ins:reciicrl

i?;'iJ!:r'#r.iJtll'iri,l'j"*tr *r"ri.r., they;wisli to diseuss oi e1i ryhrch tliey require advice, ..tlie ep;:ro''ed

;r';g;;;il *-irr-6. norin"J;y';il;i A cs. to os. (. urrits sufficicntll il, aclvauce. or il lrs'sii-'1c', |uhlisl'crl
i.., r1e C.I;.A *o*ro qo;ii.i iti tu"uilutea or sub-a.rea o-r: statiar) orc{ers. The C.D.A, rvhen ncce,.:ai]'. ';'ili
!i"lt!-:r;;t;"rii-.ii""ir io irr. r.a"o'i orr urattors requiring special action or in';e stigatior:.

10. The stend;rr4 i.i;:re in mair-days as approved try the C.G.D"A. ascl noi:ifiec in circulars from iiine to

ri*re ior l--;, -i-r- -i,,;il;;?;#;tioi represints the average.pT'iod requiru'i for inspectioir of the accounts

;i tir;, ,;,,t * i"i**ti*i,. 
"ro 

rltouto be aithered to by the L.A.o. in workilg out his programme' copies of
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S"plx'1c*lets arnd anendments there to wll ?: ::pp]ryf by the main oftlce ro the L.A.o. for his gLridance in
'tr;rq)*=:.'aoiirisio$rprLig.'ami.r*.trtthe,irsj;c;ior,o{ai"iitul.., 1i.;f-C.";dayorrwolo'ger-:'i: *r ar.guai cloglaarinJ ia-clder tc lettie -ir;ty-tG- oJ tiu npot, etc. I{e shouid repori su_eh circi:nr-;rns.'nro:g* c.D.A. igr eonG'nb_rjon +f his u";i;: !;;;;;;;f; ii*;;;;i_i;r;;##;t_, co;:in€fte{i l,?ilhr u'm,,crrhrn:ioa re;ider his p;oiongeq ;*lfti*;i;;;;J;ffi:l,, ,jr;;rd;e;;;;'t?"?ir".,,ou,ane*s rc iher'u.fi.tu detaii bv aa rxpiess'reirer ind *ti*i;il;;;;";;;;ffi'b;,i"riJi-ii,? iiJrl,'.r",r1i'r',!, 

"o***o"*u.
- tt' If duriag thecour-'e or"iocai aujii c.'inspec'-io,r of,a,particirrar unit, the.l-.A_.o. recejves an urgentrErFenl from anoiiter unii io insi:eci rn* o""o,rn,.i "i ;hr i;i;';l;h*r on accouni of irs lea.;rng the area oirf"oy or-her emei'gent circufis;ancei- ire m,v"i.u-"',e;;;-;#il;i in hancl.st thar stage, anct rake up rheE-sD€c::on ol'tileaccour.rt'l:f 

l1:,gt|.i Li'iii, ptor:;.t.c rr* lt *lirn"t-,], i;on rir: generai stafe of accorriis cf:b iorm:r unit' that he c."-ii saieiy cic sc" i'.'i:iire shouiJ-cxiliui. rl.*l,or,,,rn iaetrtuliy to i1e c.o. oi.ile ui:iior for-rna'-icn, the insprctioo oi"i"ao'" 
"ri---iir"ri"'ilr;'i;;r;;;;.'il" ali:y re:i.rril ro rbat ui;it jarer on, if

ffito'a' 
s'rch a ease as :iris shouiri be v:ry ;'*.i;i;;;;,ii:l;.rtd ir""iip"r1.j't"-ra-"'b.n.a. immedia_

. r-ES T oF ACC$ uiri i's AiEDjREGns c.ilRs TO_BE, ri"{sFEC:r.ED

I2' Inorde-Lt"*"lj{?:lissionoi.aity"rcco'riitsiniuspectiou,eechL.A,c.vr;iiinaiiitaiur 
iisioidenors/ueits and forrnation; iu,his are: togeth'i'lv,ih a s.lpa-,'a-te"li;;;f ;;i;*"sr*-irs and ledgers, erc. ior each deaocor uii?i oi iormaticr {inilrd'ng ili; rietnrcLa,y, si:*eial uo.i i"irc*il"*rcr: floiinaiio*riullii, elose dowa ai irillsiatioas aiier the sil,'.alet nr"Ithu, E.d.;;i;l inner, ltilic-*p*[1:n.). e,riil: i"ti"iilir' goi a.irprcveri bythe C.D.A.'and kept uir tcdaie.

special instruciions, if any, 1v,th rcsard to lire lnsplcrion oi a*y ro^rin:rion{s) wi,be apoended to thelist of accounic, eic' r; bi a'"rliiea. rnr"i,l end sp:ciJr ;,roi':ui;o,lr"r"-d;-l;;;lJir- iirr be handed or:crbv the L.A.s- officiallv to hir siiccosilt i* ii" "irffiT;i. ili#';r;;;i"';3,J';,:;?';#;;,?rl,#H;:*
The iist wiii be exainiae,J by ihe {.D"A,s. offieer wiren reviewing r,.A.o.,s work.

Nore :-To helo the L'A.o. in ilrc.,aring ihlse lisfs, a stalclarcl [i:t cf accounts and regis,eis geuerlilyrnaintaini'd.by the aimv dnlil *rl"r",r"rti""1, ;;rA';;; rcquiied ro be sub.jecrec ror rn:pectioaor examiinrioa is givea in appencix,A; l;1iri;;;;i. "

l3' TheL'A'o' *ili{3^.t*it-:t tll.i?ilyitiq order to watchhow rhe inspeciion oithe ac,rounrs ofunitsand formaiions i,' iri; area i. fiogr*;s'ig. ?h; -;i;rtuh".rrj";t"i ilr* ou**iilf u'oiii, ;tL. to be inipecredand the date on rvirieh rh: i nsp:ci iin ui **rtEirir l; ;*pr";;-* """ -

DSCUMEN ilS CS BD COIE,ECTfiD F'OR. {NSPECTION

14' The r''"A'c' lvill cbtairi irom the c.o..q, a ll:i of offie*rs eomnanding of units or heads of formadonwhohavebeengrantedpernlanent"Ouurl*u.* ' uJ:L - E'r'|lJ v! *!

i 5' (t) The L'A'o' wil! receive in weekly batches fi'orn his controller all cheque slips (which will benum'oered seriallv) issued in ravoui 
"f 

{i.C. &.;f.*iil"-ro t";;;6;;";; irii"ur.u. He r,zi' seethat all cheque sirps received fu rr;* ** 
"onr."oti;;;i trrat taeie rrCb;;;;; ornission on rhe

f;frl$i":3,:3;?-f#n-sencring-hi; 
(c"'i ;.o.i;;A;q;;"iip. "6ffiq".iJ,;i';, 

nci received in

Nors :-rn the case-of che ques dra',vn lry the assisiantdirector o! grass and dairy farms (vide rule 41gF'R" Pant-E) t3u'i;5 oi"Cq',i*1r +i^g+-i.-.rt,iJivec-hy rire 
"",iiiEGustores audirsecrion) who, in rurn, wirlrulprv tnr Llb.;ith*rh; d"pT*iJioi|'Hffi ,,rr.
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ffi8",""iifi:i,:i idtrS"tn;ffi;3 i,?i,il'i.?Tq,e 
srips win be received by rhe L.A.o.

ffi,iH{:},'.lirlpjt:Hiil,,,*ffi :iri*ii{r:"*r{,+r,xT*:.;*i**''
** 

ffirFffl#:f;:i"tlould be carefullv and properlv kept in a file and taken by rhe L.A.o. ar the

PROGRESS REPORT OF INSPECTION

*J*'J|i"l;**'u submit to the c'D'A' a progress repo'r of inspecrion periodicaily or as required b'
qi.p the names of units or forruations inspee ted during the period;(u) dale of cofirmencernent of inspection;
(iii) date ofconclusion of inspeetion;
(i{ month,s account(s) selecied tor Oetaited check;
(r') date ol despatch of inspection report;
(ii-) general state of accounts;
(r-il) any other remarks.

In the case of u,rits and formations, the inspeetion of whoseFrogress'willb; eniered"sil,;;;r;;;'iili ;; (D.:--"'-" -' wuwrd accounts is in progress, the words ,Jn

Nore :__For the.pittpo.'e oflquail'erly t{9?r reporr.. rhe arrea's. wiil irre.lude such tlrose,irits whoscaccounrs are not i*spected withln r2i6;;il;d;;lff;;; or rnspection.

-a;"17',3*L'A'o' 
shouldbringtothepersonalnoticeofthec.D.A. 

thro'ghaspecialreport,allcasesin

(i) the prescribed acsounts and registers afe non existent or missing or have noi been proCueed;(#) the cash accounts maintained by a unit are indeparrure from the pr"r.iGj'p;.ffi;;. an unsatis{h.otory state or there h;rs been a setious

(.iii) the procedure followed in maintaining flre accountsorders. differs from that prescribe<l by rules or

IMPORTANT F'INANCIAL IRREGULARITIES

, ,#*t#1*u':?1"3:-J""1;H*:liT:S?i:'int1;:;od:A*" wlr be reported immediatery to the c.D.A.

MISCELLANEOUS
19. Althourh the LAO,s functions in the matter of oublic fi

:Hi:'fl 3fli',1;*::""f,,Slgj;"},;;i'tr$#f *15:H,"f 
J."fl{1!it'J'T,",11l?#:,?:?:iff#{J,?Til":g

(i) By conducting a general ald intelligent examination of the sy.stgm under which gre accounts aremaintained to ile tirat ii?#s nft renaer any frauds possibre;
(ii) By offering suggestions. bearing on economics that ca' be effected and bringing to notice anvlfffi'Tt}'.oo{flo;ouure expEndituie;il;bff;"il.y- rr;;!,,ffi;;Jitflii,.. ueiog praced

iiii) *By'L''ringing. to notice of the controfler instances of contracts for suppries, in the giving out oftXiiiii";illtmpt was rnade bv tn" eie."u'i;;il;il;;"to invjte cori,petition annoirgst conrrac-
ooti;niurj ;':!#ii?t1trufi:|!fi-,'f derective--aiii"suggest th;i t6-b*;;;,Io,.n, does nqr
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ll Ti: L.A.o' g'ii! bear_ in minC-that, if dr:r:ing lis visit, anythiirg colne^s to his notice that might,: : ;- '-. lteii to'ile re,-i.r-r'-iic;r ci r:rijil:r"y e.rpi.:rciii'-tre, i:: .;i1i e-t t'";1ce iirfcrii,. iiie-Contrclter a_rfi;i; . - - ', ,''':r orc1e.s, rn'Jli *s:ful p*ints n{grht ,llrus be l:r::u.s,i-:t ic nctiee a-rid the C.D.A. rlaied- ;- : : .-- '3di'oss tl;e exeeuiir'e, {;; ell s-:.ci';i:,es, j:ers:nal cisc:issic,.is with the eieeuii* 
"n.*r;'"-r^rl. :- ir I fii*aCl.v spir,ii a:;d ri'lLh sc;'l licslre ta *ssisi ra:her ihr.l_io cr'iticisr. 1+;d to itr.i.,ii-riJej.'r:

1; ,11111 h ,!Lu"t -t1i be welcorneil by. 'lhe sdmicistralive .t;id exceuiive autlrorities as iihely tc risr:tt ;n f;;"g?bt
mnilru[a: n: ::E Fina-nces of the State.

:. I: -liiCit or Exa:i-,ination of the Ac,counts oi. a-i,iv i:nquiry into cutters, rvhieh it is lhe duly of the--"r:i:=r.itlisC.T-"!A--toderalr.l-it1.r, -'vili be ucdertakenbythef-.lo.0.ulne:sscecia,lly,nutturrJby;'h;
I.{. :- d': sc. Wiiiie ^r*fi:ning f::*;:t e'-:crr:ar,'i:i!ns'oir'rhe i'u-rctions cf tL* r:nriin ajt*,:. L.li.{t;:': :.f.lli1rc give pritra far.:ir ar1viee aitd rt:-:'.1.:rbl,: tielp to eurruacd.ing of,eers *n *ug"rn conseeted
.r: --:a-r1-:.','licii sliglr a"d'titt c;:.rielp is scr;.:,-r1 ..'l t,-r r:risi tire cff,:::r i* thA C.n.A. i*;: cirrlers or;*tau"-
i , ; -:l rns.iters reli;te tr..r atdit ir*lnts ,t'di*::ily dei':lt wiih by rhat office. lie will ensu-re that proner
t:.::, .:-ir! ia rinits f:r cieaiicg '"vitir 'r,,lcc-,iiitl.e-nei eorres;:*niieu*i ;i*o*nee*euilfr-t'rt";i1 -rr; 11,fi;ir"r'"'rrle;
i -,i ::i takeil tc e*n:pi3' i.rith c.ilr!!t i'eg,uil",;;;:en{s- 

-

ll. The L.A.O' tnay, iio-rvcver, l;e".reluit'eii by tire C.D.A. cr c Crorip Oficer iii the main clfice to settle
{:1 ;":rdisg cases betrveen Clninirniiing-Officeil; etc. and Cfficer-in-Ciiirge of Audit Sectio*sln ;i;; ;;ir;"'f ::. i.r dciil;ifr:i caso+:, the L.A.*. silor,rld ta.ir{: r;ate cf ciii?culties b::cugiit to notice with sufficieni A*t*ii*- : " "- 

,:iii.,'. sc as tc L^ntrble il'le C.*.A. or iiie Gi:ci;;"" Clllccl co:;c*lted-l* is.que finai olrirrs ti":erecri- 
'---.

l3' In Cases ivliere a coinic:;nd,ii:g officer Cesireslirat q^tiigroirgir exs.mination n-i:d recasting of the current- :-i acccuiits should bi ..rlilertaken by ihe L.A.C). ar if the t.A.O. flpds that the aceaunls of a nnit or-11aica arein a gtate of eonissi,sa and re,quire. delaiXod e,xamination c'r reeastingthe matter should
r:::rp-ri-v b"e b{9:uqhf to tire notiee c'f the C.D.A. witli fuli partiei;lars, so t}iat the ord*i of thta.il.A:=;;;
: , , :ieieed. The initi*i re-examination or recastirLg cf siich aerci:;its rvili it*t be *ndertaf-e- ;;; io ;;;i,::::icna-l eircumstances a;:d rinleas r:relered bv ihe a.D.A

1.. D.h. whil; aeco;ding a.cpi'c',',al f,or special a,;.*it powers delegate d t+ hi*r, sira.ll inv,:r'iably sen4 t1e" -::;ils cf tiie case to the CGL':r! slicwing:

ie-) Nanrs of the Unit/Forn:ation.

r-b) Wrrth+r Speeial Audit has been requesfed by OC of LAO/R^A* ?

{c) Flir;ra-Facie naturc and extent af irregul*ritylF'raud"

iC) Pericd invoiveci.

ie) whether regular eesh inspection cf the period invalved was completed ?

if) Whether Admin authorities have been infcneed of the irregularity appropriately at command
level aird the reaction of admin authorities ?

(g) Any other infornra,tion.

l-:. \Yhenever the I-.A'O. is presenl in the statioir, any assistance sought by the senior (Executive)
. I:,;: iep,-:ted-und9r the Dep^artmental Regulations to carry-cut a surprise c[ect< of cash balandes frt* ui
,' :::iting and audit point of vierv should be freely.given by the L:A-^O. The assistancc will oiai""tity Ui
'.;r 

:3d to cases rvhere the Administrative A_uthortiils have any difficulty in elosing the cash book and
iir:' -rg at the eorreet cash tralance on tbe date of surprise ehick or in-cases of su"spected fraud-- 

----
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"-;ffih6iiff3,iJ"Jo.?,'Lo,.Ji"1iicalinspectionoftheAccourrtsSectionsUnit[Assistant
m thr Accounts seci.ion of the unit is properly aeoommodated ;
ffi Thattherecords are kept nsat and tidy.

@fr) That tbe prescribed registers [vide Annerl 'A' to irrstru_:r]ool 
, 
ror Assistant Accounts officers

fffi]i,ff#'ii;"'p,'i3't'Jil;$;4-';"*'iv tr" cJ*i"a i'ioli;ilffiilii,,u* i-gtt-*'l"a

. rn') 
l}$t *?-:?r"filt#?Xtfi"ns 

requi'ed to be meintai'eci bv the AAo have been properiy kepr

(-, 
T|:fl* 

articles af Dead stoek in possession of the AAo agrce rvittr rheinventoryof theDead

(vi) That such iterns in the Last Pay certifica.te registers ur^ .ule req.uired to be ente'ed in thc
,:$:'St""f:tJtegisters 

have been com"-iuni.ot;.1"i;/;h- ano to iiii'niuio"nh". and acknor,r-

The L'A'o' will also enqttire into the General Relations between Accounts section and the unit. Any
;;,Ti'8'd*f:t'ililii?.?f:"i:flb:%Hit-:f tn" Aeij iurri'b;l;"dl',t.; ffi,';i';Jcessary, uro"glit

26. Blank

27. Blank

28. tslank

29. Blank

30. Blank
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6fficrt.il

[m,ssilil: nrui Sl,rpe of Enspection

fmmii rs lf Crib br- fhe L.A.*
Lildrm.iL Scu-nr"ny af Aeeesnts

lmuliis,.r f"*Llis to be

w;r"*rrir*,i bS the t"A.*
;},mdn ld I'Iis.;elianeeus S**[ircremts

Repcrt

Pen,l

JI

33

37

$dsad0aneous

.&&

45

48

53

56

C6NERAL

-ll ' The L'A'o' sitoi:iti, sn iil'rival a-i at1 t'-lt-sl:ilio:r for^inspeciion, fil.sf_r*port hirnseif personally to thec I- st:Iion' He will compiy rvith any.instructi:us the o.c. statio" 
"ra;..sce 

Lr io give hirn, ii he (The L.A.o.)E:: cc so witliout eo*trCvenii:g the instn;stions l*iddow;i;;hi;Lanuat or'ti&* i"lrr"lr'u, has received*.-' thr: c'D.A. if he ci::tot Jerry cut thi wishes *f iir* ci.cll rLtig''.h; *i ;;i;'fi' taettully to rhat;=xr ;'l:-v he cannot d$ so an,-r if-nerts,;ary, r*i"*r th**"tr*i ti;#A'fu.;"vr;:i 
u^i''l'!r!r

-12' Thereafier, but L"fcre comrnene ing the inspeciion cf the accouais of a nnit or formation visited, the
l"-& l#':i,:.::l':inino 

'9r;lil'ttueado?rormat^ion, 

oi in t'l' uloo'., rte;e;;;;;i*,"iia,., and exprad

EXTE}{T ANI} SCOPE otr.I}{SPECTIgaN

33' The L'A'o' has full power and authority to examine treasure ehest balaneer, cileque books, etc.end to call for anv information, a*counts, r,ouehers ;; 
"-th*r;;."Gmuriri3 

j:€ ri;i; ;eq.-,;r* no connection
il,ir:-ulii;r*:f"*:d;t; ;i,1oi;;*-1,*lhg *o*,in** ry r'i*, 

";de 
Ruls si-tilit Fi"#a,reiai Regulatio;{

34' The L'A'o' is.ordinariiy not requircrl to verify the-cash Balances of those units and formatioasq:r!e lccounts are subjected to audit br; reqimentat Ai'aiT n""tct; out r-,* *irl i;;;;i;;"e that rhe nres_;:'5ed counting of cash hes been done irv"th? b";rd;;J;*itiii"it.i"-irrji'.;i!Jr;, o'tlo r*.ora.d bv rheB":ard. In cases, ltoi','ever, u'here he coasiiers that fhe Siai.-of gr.ountr of 
"-p*,1:cuii uoir is unjatis-f::tory, or where cash baiances are tbund tJ b* d"d-H;'iloitie inu"rlaoiy ver;Iy rh-'"*h balance ol allFurlic Fund Accounts including imprest accoun-rsby a.tuui 

"ou"ting. 
cii ;hr a;6-;iJisn .,inspection,,.::: L..{.o. will verifv the Bank Balance and cash uitaicel" trr" F;bii."dr;d A;;";; u"*a-iLpr=ut A.counrs..+.rer actual countirie of the cishln irr",i p*t.ili;;F;il];l"eie"s; accounrs hc L.A.ii.-'wj!t enciorse thets'rk Balance as rvel'i as casn eui;;;;;; ine imprbst Accourits concerned. anc loti,not" the same to theF'A'o Regional cDA. LAo will ensure that unit auittoriti.r oJJr.*iir. u-"i ""rirriJir loti*are rhe BankBelance on the date of his irispection to the PAolneglonal Cbe.on""rn"a. io iir" *e or remount and

"-i!er miscellaneous formations*which have oo regior;*?ui;;;"rr.ir;;he cash 6atrance will be verified.

s'cre : L'A'cs' may also te- calle<l upon by the cDA {oR s) to underiake verification of imprest cash heldby field imprest hoiders wh6n such a course i! io"i;airea Recersary by the C.D.A. (oR.s).

92-*gsl6TCGDA*2
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l:- ir-rliLr"*- -' 
' one month's account at each annual/half yearly visit will be seleetec for detailed check.

'qnltrp nnnffiu'ui :;r il:her -"rtt riurr l;;ffi,."j.d t" 
"e;'.;;id;tiny/reviev; un,: tio ,iountfur and a normartr'lrmlrxrlr {ii rilrnrmrff: ::cre clcsly' The selectiod 

"f ."1" --"rin'{l.J*r, toi trr;;";p*;;t-;raile,J check shouldffi,ffi*'ff ilJ,,lf'":,**rf;i-.:'itr-"a"'iiiili.if;!?h o ;;l;,5;;ii;; Iif, *o,,,h,s Account

rfl: ltte general state of the unit's a-ccounts and the particuiar. type of past irregularities and the
,'ruj]ir; 

accounts in which ttrev eii-co;Lii;;J*r.?J;'.3i,i n"rliil',i, 'lirrp..tioo report -i
{:} A General scr,tiny of the accounts since the Date of iast ins;:ecti.n.

3f' The selectioa should not tend to follow a.uniform formula but should be varied rr:rr nasmts ror'the 
'oootii' 

l*meJ#rv"Gtoi"I^iuiT,rir.ti'.,i;t;;i:iffi,1?##,i11;1XH?t 
,t'or,

If circumstances.warrant a detailerl inspection of more than one month,s accoult to eomplete his inves.:imdon' the L'A.o. snouro aaopt-ttii it'-'i';. m *arin! lir-;;i.;;l;;, h;-;h;;C ;;rui" tr,at the accountsu* c: pertain to imnortant pt.looi iu"n";;i";;ir;;;;?h';fM;r.ir, Training seascn, erc. come more fre.:-=::i1'under review tha;;th;;;1".:ir;.rt extraordinary charges do noi occur.

CoUI"{Tffqc oF' CASEI EV TF{E [-.A" o"
37, The L.A.O. rviil. imriic"Jiatsly rfrer. he hrs ii,terviewed, ilie C-(-. viric parr.-32, count the cash (where

.=-l;Ti'?.1;,,,T;,!;'?;ig";f): 'n6uii 
i,r. iii- ci.C. ;;p;;e;:; ,ir *",i*v r"';,;,'p""*l';J;;6;T"*;;i;

- 38' on the conclusiort olthe cc'-iitins of cash (or when cash is not coLlnied, beioic proceeding to inspectc're Acccunts), the L.A'c. st 
"*ro "u['iir*b.b. t" .[*el;;;'til;;;;h.book^in regard to aly outsrandins trans-acrions for the dav (i'e. ti:e eiatei oi irip".r'""i uno to'b;l;;;; ii Th*r.ari,r, .r-he 

brrenr.Js of a1 publii funds:p to the date or inspection wii-ui."Itt"ti a sta-tement of fund balances prepi:.red and the total of the
A'iffi"??J':1#fiih!j:ih *A d;"ilb"i;ncEs sr'own io-ii'",o," b";t;; ii;-.iit* oi"ru,pection in tnc

39' A reconciliation statement will be prepared, reconciling the bank ba,lance shovrn in the cash bookm-ith the balance shown ;' itt. t-"tii';ir$;.;t7p?'"'r,;#il;?il" rhe d;,rte or inspecrion. The statementslould preferablv be prepaied by ih;"o:b.^srroirla ir.," l;:o:';;ir"re rtie reconeiJiarion srarement. hesSould work ouf tne fartlculars-tit"t.rr]oi'r- 
"t 

p,lrt;or.i, oiatinai..tedistinq.iy riioseitemsinwhic6 he!-a s had to depend *',t;.it ;;;; ;h;'i;'d" ;;;;i";"r;;;il ;; bv' ii.'o. c.
Sore 

-The bank bala-Tcgs, if anv shown in the cash book will be verified r,vith that shcwn in the bank passbook after taking into c5nsiderulion uoy r-b;d;;;';;itroiawalsrr"* ;J;;p;rit, into the b6nk.The reason for anv presented- ciequu'tr*ui,iio;-;;rk;i;; f;;il;s lirar;in""ld be investi-gated. 
..'rut' vslJlar

-d #' frf i3 " 
will record the follor'ving certificate of count in cases in which tlie cash is acrually coun.

Certified that :-
(a) The cash in the treasure chest 

^counted 
by me to-day, the... ...(date), amounted toRs, .. ..(Rupees

(b) The balance show'in the pubric fund bankpass book;;;;;;t,;; ;r;;;i3]ll;i;;;,;r"Hl;ment beiow amounted to ns. ...... ....(Rupees...... ..,...paisc..only). and
(c) The book balance of public fund Aceounts amounted in the aggregate to Rs.

!l;i1,.,:h;;iil;:-. .Paise. ..onry)

This certificate should be signed by the L.A.O. and the O.C.
tf -M,6t67CGDA-2(a)
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rLrrlil " - . -' : :-rrk will then cheok the casiings of tire cash bmk and the "Carry fonr,ard" oi
, rnil nrrri ri t:i-" ; ' :r : - -..rcts from the datt sf balaneing the books at thc last inspeetion to the date of the
ilrrl]i"'!,t1lll,,rlilm "uiiillt:uijt:Ili T.

., ,um lirc ::;'l : i . serious Disc.repane;l betwee;i the Cash Book and the treasui'e chest or bank balance,
Ltrtltnrrr rltrrilililBlrmlllirrr'.u.;:€L;oughttoth+noticoofthe0.C.crheadof tbe offce and also reporteri to the

,J ,, - llifl:l: u,' '.-

GAN&i{.A-{, SCJaU?rI\ry SS ;tCC$Utr" t I
-* *l:: r.al.','.iil thsrraftereonduci:hefollorvingc*ecksfortheserutinyofaccsunt$rinderirr:'peetiol:

L : :i acccilints, ;cgister*, *o6li:3r elc. prescribed have been ri';alntained prnperly posled regulariy
::: i:sl:ecteri perior'lieally by tie sffisers con*erned aslsid dcrrvn in the respeetiverr"gulationd.

, i- ,:s;s ..vhere erasilrcs. ci'erw: tingsandun-attested cjJerscl:onsetc.,oecur is the aecounts, €tc.
';, ierher 'Audited' ar '$crutini'.ed') the L.A.e. shauld verify the partieuiar entries from the ori-

_::.1 Documents, etc. he shoulj clso consider carefully rvl:ether an extension of the 'Te st eheek'
. :;illeri ior.

.; t Tie banL i:;"lense al the eniJ of i he nronth i:ree*ding inspee tic;r ns shor,vn in the advice of balance
'ii bank sta-t*ment) [Rule 9i{ I$ Finani:ial .egiilatibns F.irt-II] will be compared with that
:hori'nintlieBank PassBcok , producedfor inspection) ern the Correspanding date. Thetrvo
balanees -*houlil tally.

r';f The truth sf the reconciiiati*1'! ststernent preparedonthe tl*te of theprevious inspectiorr rvill be- 
r'erified by seeing that all the a1':ged uncashed cheques and uncredited remittances to Bank, etc.
have in fact been brcught full',' to aecount in ;he pass book sinee them. Statisfactory explanation
for a,ny 'Time Lags' (i.e., deli.y in accounting ibr iu the pass book) should be looked for.

'.) Abala*cesheot shor',,ing the r;r)s6tsand liabillties recordedin thecash trnok at theendofeach
monih s'il! tre exarninrd"

.ii) (a) iheque slig:s {virle irara-iij) for one iuar:ih {conesponcing roughiy to the manths aceount
seleited for detailed cheei:) will be verifl*d into the cagb book from the Cheque siips (and
not viee versa) at the tir.: of each ins6ection. (for this purpose, cheques slips bearing
LAO's offrce 'receipt dater starup'fol the nconth wiil he selected).

(b) in tire case of 'No Negotir'bie' cheques rro Cheque slips rviil be receivcd i:y the L.A.O. All
such clieques sre entere(i ry the Trea-sur"y or the bank in the pass book, and the entries in
the cash book wili be tesl checked frorn ihose in the bank pass book, the rnonthly statement
of account or tbe advice ,rf balance. (Any particulars of Individual Cheques necessar;i for
*udit p*rpose r','ill be obt.rined from the cheque slips cn record with the 0/C. conceri:ed).

(c) Aftcr verification of thc ci :que slips, a Etatenretrt showing nuurbers and elates and arnounts' of chequ*s accounted l"l-r in the caslr i.:ecount but which have not been shown in the list
and viei versa wili be pi'rpared and sent by the I-.A.C. tn the C.D.A. for confirmation.
Any discrepancies betwec:i ihe amcunts of the cheques as shown in the cash book and those
in ihe cherlue slips will clsc be referred tc the C.D.A" (Disbursement section), fur recone ilia-
ti*n in the firsilnstance, and recorded in theinspecticn reportif any cheque is found to
have been incorrectly accrunted for or has not besn sl:'own in the cash account. The clupli-
cete coFy of the list 6f che qr*es drawn re..'*ived in Cantroller's cfi&ce mcnthly from the Asiis-
tai:t Di*ctor r:f grass an,ielairy farrne {vide Rule-4lfi F.R. Part-II) will also be suppliecl
to iire L,A.$. by tho for:;rollcr, Iil the tasc erf gmss ai, d Dairy farnrs all cheques *ceounted
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for in the,cash book from t're date of last inspection to tho date preceding the commence-menr of the current inspection will be cnittia. -

(trii.t The amounts deposited in Government or of$:r banks by unjts etc", will be asceftained and theLA.o. $'ill.satisfy himsglf that rhe controlleij;;dtdq'wd#;;a;#;,Ls been obtained forthe account maintained with the tant. -'-

(riii) I-t will-be examined that cach eash account is closed and signed monthly and that a certificareof verification of barance is recordea aijreririb.d E tff;;;rr"6;;: *

lir) With a vigw to avoiding losseso it will be gnsured that the castr balanccs of public fund held arereduced to a minimum" in cascs where limirs tavc not-te"iipii*.i-u.i'C{;b-;99T.A.ii.-'"

ix) It wiil be seen that the orovisic'rs presclibcd un.lgr the reguiations in regard to the handling ofcheques and money and safe custddi ;iisdaiiuib-d,ks ar? 
"isidly 

;b;;il;J.

(ri) Acquittances will be examined to.sep. lhat lhey have been ta.ken for all payments made to theindividuals and that stamped rcceipts bave bedn dulv um*ra in tfiifr; [fia1'ment* excseding

(ui) It will be seen ilrat no uneutloriscd aeeounts are ms"intsined.

({ii) Thg regi-ste1 of all losses maintained Fr_at1_depg$.pnd 'lnitsformarions will be examjaed tosee that the instructions laid down in a.o. no. 22154 are foltowia in ih;;;id;r;;A;;;i
(xiv) It will b€ seen that M.O. check registe*is maintained in the.proper fqrrrr (i$FZ -2A67r. A generalreview of the register for the.pefrod covesgd by audit wif afioniffiAi; see rhat :-

(a) Eachitem in the register is initiatrled by the ofrcer maiataining tho register in token of thegenuineness of entries.

(b) AIt ngstal acknowledgemeirts are rceeived and pasted in the regis{.er and the amountsof undelivered mone! orders have bcen promptly crediiealn- fir--rurr, O""t ,"i-tn*Jamounts refunded to Governmenil.

(xv)"Iqldditiontotheverificationco_n{empla!9{inparag.lGIDof alau part-I. The L.A.os wi1

;:'1'y#ffi:":,:::$ff ?ifi J:#*3;ir,$t*:ry^,:"lruilti*:*.?gl:?i::l;r,$;
duplication of, verification."

43. The L.A.o. will see et the tiite of inepection of the aceounts of units and formations provided rvithrcrmanentadvancesthat:- 
#

(i) A regular aceount of expenditure against.$uch advances is mantained;

(ii) No unauthorised advances thelefront are being paid;

(iii) An analysis of thc amouut recouped is reeorded at the end, of th* month; and

(iv) The permanents advance held is aot far in excess of the average monthly expenditure.

"-14- 
During tFe inspection of public fund accounts of units qnd formations, _the L.A.O's should:runicularly, see that the following types of irre'gularities"are.not in existance so ai to 'etiminate 

suc5 *;;;;r--:des and, if nec€ssary, to repdrt-ihem tc hilgher authorities :*
{i) Imprest account, Firblic fund account and regimeutal fund account are operated from one andtb.e same cheqle-book.
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liil fubtric fo-"d..".o kopt in an Ofrcer"s possession or deposited to the credit of private aeeount orpffiate banking concern.
:ff Bank statements are not forthcoming for inspection.
-:n Sunerous cheques made payable to self which are prima facie irregular.

" Cheque Book counterfoil is missing,
nr Correct amounts for which cheques are drawnnot entered in cheque book foils.
nd Discrepancies between the amounts actually drawn on cheques and those accounted for jnthe imprest accounts.

,n;) Cheques not issued in their serial order.
i:r) ITprest holders not actually reconciling their monthly imprest account or cash. aecount of fund sr*ith the monthly statement of accouni supplied by the bbnkitt.utury Uut-iec"raffitfrJ-fiJi'"F

baving done this reconciliation in the impiest accdunt or cash bostl

DETAIT,ED CIIEEKS TO BE EXERCISED BY THE L.A,O.

eJ. Thc L.A.O. will adopt.the following procedure in respeet of tire noonth's account selected far
:un:uied check in addition to tbe cbecks detailed ii para-42 ET SEQ :*

ti) Ex?l-nine one.montb's cash book (or more, if considered neeessary) of publie fulcls in detailwith supportilg vouehers and see that statement of balances of ali public funds is *udr doliT*ediately after the close of the month and that a balance sheet (itatemeoiii 
"Gtu-uo6 

fiu-bitities) as on the last day of the month is made out.

{ii) }vfark off (from the counterfoils of cheques, counterfoils of paying-in-slip, etc.), ever-v entry
in the pass book.

4iii) -Veri$ ths reconciliation statement of the bank balance at the end of the month seleeted. if onc
has not been prepared by the unit or formation, the L.A.O. should prepaie lt.

''i'r) Pair the entrie.s in the pa-ss book with the relative items in the bank coiurui ol the cash book-
p.ayPg particular atieniion to any time lag.(E.G. that theie is no undue a;Gtirr**;"rh.;;;?;
the bank gives credit for cash or Cheques paiit in and the date the remittance is itated to d;; d&;
Pig1+9t^9lg!11olPv:.beenpaidin;that any cash with draw:r from the bank, is F"6ntiibrought to account in the cash column).

I'r'l In cases-wh,qre there i"1a d1s91epa.ney-betwee-n the two balalees, _rhe counterfoils or chequc and
ryr]$ji',f!ps.should be obtained aid tt''e balances agreed arter irttowing ui onpr*u*"t.d Jrrequ*r
or paying-in-slips whieh have not been entered.

rri) Veri$ every issue entry in the cash bock _(both cash and bank columns) against ilre disbul sement
vouch€rs, etg.. verify froin tI1e counterfoils. or receipt books, ctreck refisier of money orAerr ii-turned undeliveierl, etc. intolthe receiptentries in the cash book to se6 that ;it the;;..ip;;;-*
been accounter! for.

rii) Verify all contra entries in the case of transfer froin 'Bank' to 'Cash' and vice-versa,
'';i) Trace into the cash book frsm the cheque slips, etc. All uncrossed or open cheques issued bythe eontrollers.

tr-r) See tbat all lransactions between individuals and public fund accounts, or betrvcen the aeeountsof different public funds are r€adilytraceable. That they agr_ee ana tnat credi* f; ;-h;;;;;;;;
transferred from p rliic to regimendal accornts, if any, dre-afforded in the raGr scccunts. TheL'A.O' will invariabll y:.tie" credits of all iransf6rs coming to notfte Juitntl;;p;;;;"r;;i
cash on account of prblic fund from oneunit cr forrnationletc.To Another-"r'Utn;u "tt"
accounts of the units of formations inspected. .When one of the units t*pp*n, to Ur in*GC ;r,
the Audit Area of another L.A.O.-neceslary intimafion of the iransfer;4".;;h wrll be ,;;i i;
the L.A.o.concerned forverification of iredit and his aeknowledgemeni ol G l***il"i
obtained.

rxi The double entries ifany in accounts,consequent ou the tra.nsaetions between pubiic fund and
regimental funds will bi verified by the boarde and the L,A.O. \ilt ontt';;trhat the a6;on$
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::: ::::: iiom public funds are vauched against tne receipts i.sued -bf i':'e fund holders' In

r::: .-::i.:raliunits,whenthesameLfffrierioldscharg^eofbcihpubl:caiCregitnental fund'

,:*. ,.-., .-,J ,virere it'is not custornary to issuereceipLJfor inter-tiansfers bet',',een ihe Funds-,
* 

r: : 1. il . ivill ensure that the u*ouo't, tianiferreO ffom pubHe fund accounis to regimentai
; 

" : ; -;:.'iots are brought to acecunt in the latter'

,,,rillir tt: :::]i- :g the easir book, it r'vill be seen lhat :-

Irr :.:,h book is maintained on I.A.F.A.-8l1 or any other forrnlForrns auth*rised try Govern-

-,:: . ::'India.

\_. .:::eys received either by cash or by cheque are properly aeecunted for;

E:::,:s of receipts and payments are made in the cash book imrnediately a eheque or eash

- F.:::ir,eri "t 
p'^i+ 

"-,inJp.riuOl.ally 
and that serial number is given separately to eaeh re'

;3":: and paYment eatry;

.r.., ieceipts are entered on the leflt hand @R) side r.n tnp $allriniTk:"1y,tll-i:{:::t:tu etr'tries in

.-'..*t i'h.;;;a;;;;i;In* r"** .rlo. itrrd cash bcok. In the relevaut le cge i Ae c','rrnt:r be aeath

:::ireading. "ei:edit tr: ledger aeeounl".

," , -{ii payments are entered on the right hand (eR) sici* in the cash Eank eolurnn and contra entries-ti.i.6Gn,t.o 
"o'iio"i**"iia*? 

tttecoio*n or cash book in the r*1*vant ledger aceounts

beneaththe heading n'ciebit *.o ledger aecount""

r'r:i Ar the end of the month, r.!re eash book is batrsneed and signed by the CIfncer-in-ehargs as pres'
' 

ciibed in the reg';l.ations ;

,.,.iii Acquittances are signed in ink, thai se_al o-r. thumb imptessions are auti:e;rtieated hy the officer

who makes the payment and notby a subordinate;

r';:i) All corections are attested by the offieer making pa.vment;

(ir) There is no overrvriting ef figures;

(:) A separate G,"rard book is maintainectr for recording acquittances perta,ini*g to the s*veral ledger

accounts;

{-ri) In the case of disbrirsements of pay, the aequittane ss-are taken.ol t}?"pal bili;, -thai ''itliririary ol"' 
;;i;;i; i; *;a; r:ut and slgnid'by the Offieer-in-charge and that the total of the summarv

is entered in the eash book;

irii) The sunlmary is attached to the pay bilt and that the details or undisburseol. Fay arc reeorded

on the *u*m*ry,-uod tftat il,. 
"riount 

of undisbursed pay is either remitted into the treasury

or adjusted in the next PaY bill;

iriii) The general rules r*garding the custody of publie funds,ete', contained in R.A.{. rules are

observed;

(rir,) Private depositt of nffeers and oth€rs are not kept in the tieasure chest;

(rv) Sums are not advaneed frcm ene publie fund tr: anotlisr or to officer:l fLsil1 p$blie fund

Contrary to regulations;

{ri,i) In ihe case of offieers in reeeipt of the effiee allowance, the cheek pre:eribed in Fara 24 ol' 
the Chapter III of the manuaf is exercised;

,'n-ii) it rvill be seen in the man\hs selecteel for detailed audit that aequittances.in support. of
nayments ut* on it.oia ond that thev ai9 dylv 

""iryltltlpel,rvlrele 
tt?,:i:"::,Y:l,ide clause (vil)

above. lo cur"s wlreierergittances are made thiough h4.o" the L"A.o" rvill t'iiilhtr lii'"k the amouilts

f"y*tr. "^a;il;il;;;?-iil.lnn1vlau"ls 
(fromlhe pay bilts etc.)ilio",tiie-ll,?:t*t.ipi;.p:.sted

in ihe M. O. 
^ed;k 

;*eiuftt. ln a,tOltioi the nanies, aru+r.rrrt$ anci ihe siariucs 'io r=rlrich the

*un.y urd*r*- u-r-*'u-tiii*ii'U*li*ueg fru* t.ire M.0. eh*que reg!ttei IAFZ-2CI$T an,l lvI"O'
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apposit€ in t:lie M.O. eheek regisier,
months seler:ted for clet*iled audit.

trunk calls
msintaincd

; - -: ;.: ca j- ;, ulit; ani for.ia,ations gra*,ted permanerri advanees fcr a ;peeifie purpsse, see that*
' _{. re3;la: sub-a.ccount (imprest aeeount) of expenditure against sucil adv,ance has been, main-

-,:-;.: .;,rC ii:s balance in Land on the date of inspection together rlith the amrrunt s;eut and
,;: ;.-:-ci:. biils in ree oupment have been sent ts the e.E.A" agreed wilh the amou&t of p*rmaacnt
-: -..-- 1.:l;.;-, -.iv; atr*t

--, 5c ::l:1,;i:ir:ised r'ilv&rre *r expenditur* i5 6et $ut ef the advanec;

::i "\:r aoalysil oi ;he arneunt to be receuped is recorded at tbc enC of the nnonth;

-; i;: Fe;n:.i:ei:i *dve:rce is not in excess cf average monthly expenditure;

CRANflK SF bfNSCELI,ANEOUS EOCUMENTS

ri" The ins'irr:ciions in regard to the eheek of railway warra:rts, ere,tit notes, pooks of forms 'D' and
, :" p.C-. bsoks *nel servise-b*oks by tlre L.A,Os. are laid down in Fart-I of this rnanual"

:: In resoect ol alblic anci regirnental funds whieh are subject to audit by the regimental audit board
,", R.-b SJfi, n.n.i.), ilie pioceldings of tbe quarterly audit board will Lre examined to ensure that

,_:_, fuodi Acc*unri are.oiing subje-eted to Examinaticn by the Board prlodically as preseribed.

: r. In respect oi Expencliiure incuired from the alpua! .library grant for the upkeep of area or sub-

_--- -:::riesbraoyoihirgrantintendedforspecificcbject(s)asthecasepayLe,seethat the unexpended

;r;;;;; iti roJ .it eash finanrial Yeer is eredited to Governnent and tbat the stores purchased aie pro-
ff': " :::olfnted filr.

: ,. tslanl:

jl. The L..,!.O. v,'iil inspect tho accounts and registers relating io lands_ in.possession of uaits, for-

=ur, 
,i. .-o., *ttt * vie\=/ io'ensuring that all such-receiptsjf reveilrie aceruablefcharges recovcrable'have

il=-.tl..r.d from th* parties concerned and credited to Government aud that e pro:?er record of all suchjr-rto"* is maintain"d by the officers concemed'

:1. A In case of del'ence lands held by t-he unitsfformatioilstheLAOs v.rill inspeet the aeesuntsancl
,,*,,.,=],-ielating to ihe lands in po1qe5,si61 of the units/formations and ensure-that 1/4th of the annual
"-|.= i*.lA on"the aueliled figurei of Regimental Fund Account is credited to the Govt. in respect of De-
mr l_:,la under cultivation and the sale proceeds of usufl'ucts tuees grass etc. are eredited to the Govt.
,, ; :i:irenee tr: para 3S4 of Alam Pt. L

IT.{SPEETTON R,EPSRT

: _1. The following instrueticns rvill be observed in the write up of tb,e ins;:,sctioa report :*
..:) The Titlc page of the inspection report should eontein:

{i) I{ame of the U:iit/Fornaatioa
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: r Aii :l:gg;3t:fiii5 r"5 r€gards remedying delecis or. introdueing in,proveiaents will be entered in6 :'rj.lilislJ nieinoiandumattnched to the Insp:elioq Report so as to faciiitate rhe O.C. dvlnsiii: i;i;..;ralari*$iier.'Fh: re:ulrof verrfieaiionor eaitrano-outrt uuiuo";;";f;;-;;;; #il::p:ciiou wili t+ EtnieC in terms of the seriifi:eiclaiddown in Fai:a +O anO ineoigoiited as anopening 1a;:agrai:h cf the l*spe*tion Repor;,

sl lVhil;it;snecessarv_trmakeslearasbrieflyaspossibiehowanyl,rss6lpublicmone:f has arisen
o'r io indic*te how iosv Tright F fiii*nl iruiou*ii;;;;;^6,e avoided. It is noi suffieient tool:c-e th€ -Rille or order violated. The extent to which the Rules o;' orders have been viotui.A unAiir:. actual cr possible effect of sueh deviation on the Financial fnterests of Oovernment must'?j.frielllSi,?ti;".explained. Tn ailsuchcases, a speeial eonfielential reportshould be sent to the
!-r,1" irdicaiing thE names of theofrcers in whose terms sf sf'1ce's the irregularities have oi-
!Url:L:.'

L.A.O. wiil always refer.to previous repoits on the aecounts of unit or formation whena;cc$n!3 w.th a view to seeing ihat errors, 
-eic, 

previously brougirt to notiEe are nol repeadd,

14

. , lia:: oi iiie O.e. IJnit/FI*ad of Fornr,ation

. . i Dates of in:peeiion

-',') D::.te; of Ia:t i;rspecii*n

. Pc:'. o.l o l" ir: ,peetiou

'.:i lr'Ionlir's Aee*unt{s) {oi'the various Pubiis Funds) Selectei. for detailecl Inspection, and

'.:,t Sr::ir uf' ;1"eco**ts-(satisfuetorf or unsatisfaetory).

F:r::iciiiei'ear; sho'lld. b* dev*ted to the lanqil*ge nrrd tona of -he inspeetion re:ort so that::r oi.ele* is in's*lr,*d"

In;pee i:r;:r i;ports strrclild be l'*ritten r:p eoncui:rentlywithtir* pro:lrcss ol inspee iion, so that the
ob;E,':,atlriit;_raay-b* rccordci at a rirne whsn they cen be mbsti:learl1.and'readil;.:itut.O. 1'ne
os*'i,'tlri,3r't:r sh.ould 1,-: ecncise and fully descriptn'a to avoitl the riecesiity for lurriier i"l,run"eil ii:!1 ecc*'.:*l.s *r registers concer"ned. It shsuisi nst be barde.led by a recital matters ..vhich
:,,:v: ll*c: is-;l*d €$ i;e eorrcetiy done.

The cffile *,:py of the in;peciionreportsho-uki'*e shoivn to theG.e. theUnit/I{ead eif formationanj :h': viliir:its itemi *cittained theiein elise:.issed with him orihe a,Jjutant. gl iiems wfr;cfr;:*:ei:i:i ol i'l: spst rvil1 be marked in the ir,spectio;r reFi rl as set{led unO ttr*--i*uruo,
i.-lr I't:.lciliciii r.:cc::ded_therein. 

-The-signatur:e oirhe O"f. oi'.idjutant or head gf the officesircuid b* taheir at the. bo_ttom of the insps_ction r,:port in toker of hi; having u!r*iO-*ithilri
rerllil;1:; -r'i:**r,1eii therrin, for- eiropping a?-cbj**tioirbr obseivatie :r.. Ulsettled "oU*:vatlons, 

etc"
r-,i11 iiren b* iair co;ried and the inspection-report sent to the e,"e. inLmediately-ilr*lurpr"Uuo
h.as i:e*n c':rui:i,:ted 

-i:rfcie. 
taklng dp the inrpecrioir of anotli:r uuit or f*auloJ^ tfi"-itation.

lll;o'",,j'';:-, iltl' .':-oot'tcc,;tains anS, rn;t,*i' of':. con.iclent.ial natur (e.g. cases i*uofTrs^ filanciallrregulilri;i:i, s*'loi!s celecls tn aJcourlts, oi rnyother peli;tts or specii.l importance)it wili sentio ihe C.C. ct*., under * confideniial cover. t*ch cases should ai the safoe time G;.p"itrd
to thr: f "i)"A, f*;:thxiih i;: e. e*cfrdenrial eovei.

E:;.'rri',c:'i f'rsn: iicing relati:tg to verificatr"on cf reeoveries in subseiuent Fay Bills, eie" and points
r:::i;l':i;:g i:r tirc 1r::ciii S.;,:tions of ihe main efliee she u.id be sent tr-. the seciiour inii"rrriA. Simi,i.:iiv, r.'l:.:'lri-. fi'o;rr riem-r draiii:q_lf itlr*ii,'eg',r!,:-rities in the issue *flrai.#ayv,,aitants a^i'c.eolt
n;l-et sho:riri be stiti'is i.rr," C.D.F.A {FYSi. Aekncwiedgelnents from;}riparUes- conir"ea lni;:,:i: oi rei:elpis *i exilasis shoir.ii be *btained an,* kelt on re:ord. 5 .'-"
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ffi.#;aJj",*rir:'.","x'l:#ii]'l^ffi*',f*",*,i" o. 
;:?J.,,r,1.*::i.::":e, shourd be sento,rttrs) ai"rrieili##;il"3fii',"t.$:f- quarGrrv "' ;;;;;;'ffi.e inayeai. in a

MISCELLANEOUS

g"],1pr,',".*]gr rype 
"t "",t, i"rlr# ]1.::rr,!", n i tr* u"ri u"t"rf,i#jwr bs in addirio,i't5",ri",l'"3*,?1ft?i'1"';,i,i';f#,3;:." i,r tr,. i.ipic;;;J"ff;;iJrl":fi;?i":'"fl1i1;

*;t'tr""#I:,di"1;F#i',.i!:'iliii]i'.:J";,:H,',"""gJ:lJ,:,,?ii,,ix:*,el:1e.*.?"rs, e,c, or
,r:_.*i-D:poioflUnir i.--'j" 

vi,(r tscutr{ilr rUres. t,or. th9 cOndUct of it! o-v a par i ic ;ra i r 
" "J'" F ?,lTu 

t-t:i:lgt s pec i al 
"rr.. [r-m' ilJi,L*;l

57- Blank.

S. Bianl:.
j9. Blar:k.

6d)" Blank.

61. tstank.

61. Biank.

ff" Blank.

6,{. Blank.

65. Blank.

66. .Elank.

6?, Blank.

6fi- Blank.

ffi. Blank.

--ro" BIaD&.

i%€!*

P'nq@666*-:
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U,m A,lc l,-i-t*.,ei':,' :=L.

@fu uru ,iSm"r*u:u. tt

Cna.prrn rIr-INSPECTION CF ARMY UNlfq

Gseral
Pablic Fuds
tson Pablic Funds

Office -Llisra:rce Fuad

Edncational Traiaiug Grant

Granis fi:m {:n+nities'Welfare aed Literature Funul

1!ixel!taec;s
Isrpe;tio,a of -4.cco*nts rtf Uuits lloving ivitirin Indian 't'imits

hr,re$iix sf -\ccounts oi Units uader Disbaadment or Demcbilizaticn

CE}i;TRAL

lr.,iiicii,liir; il'.iJ dorvrt !n chapicr i anrj ll

FARA

71

12
IJ

/o

77

79

8i)

iviii be toii*r^"cd. Thi: additiortai ch*eks

eic. requirecl to be naiiiiaine'J by Army
ri-re iitspsctioil of accouilts,

:::3Sri-ni1s.

F-II,IC FL\Ds

rflaI MEc F:ndAmu:Li:::3e \-'iti1 ihe b:rlairces ;hown in I.A.F.A.

$ :eq$lrid t0 bc mridri*'d lt] ;:i' i!'

FFtry fuEe in tk sr,mmaries or recapi:':iation

ECm for dEtaileC check into the cash book

hFM p*11 rdt!.rut tal":ng proPer acqurttance5'

staterueqts of pa1'biiis of the month's

of the unit and asceltain that no sunis

one p,ibiic Iund to aiiciirer
kept with oi.liccrs.

ffiE ffieffi mr a,.ira;ict* 1o

ffiq@ lo rqulatioas

mil flhnq& ffi-r rhe saine moarh's account

Scs {r€ actualll- on account of such

&d fugs ol s*disbursed "PaY" etc'

!s Ac"lerrlreat as Prescribed.

oililers and others noi any trausfers frr':i-i

a.e :-i13de and that ntaning accoritts are not

of each pubiic fund item by item, to ellsure tirat the e :r-

funds and that they are Droperiy vo*ched for. Also see

are not cledited tc any fund account, but are crerlited

{ni} s€e rirat each Company, Squadron or unit maiintains a checli Register ol Money Orders in

iiE- ;-;.:ri-i.,eJ io.,". :'ire fayee's receipts for tir,;;e n']r)ntii ordeijs ir.i'e cn reccrci E:ilel iilat ail,i:unts

{}l ar;$}utrr olundeliveled Money orders have treen recreditod in the cash book'

Sfftlf,iCGDA-3{a)

16
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NSN FUE{,IC F{.FJF-S

73. $/he1 speeially reqlrired to er-en-litc, the uantef n, r'cgiirre;rtill, oi cther -similar iicr:-Fi4blic FY#t
,{:cunt the L,A,O. snoula sie that the qu:intiiir; cf stores received a.nel iser:ed are correetly ac-c5-uri:ed fsr
,-d that the amounts reaiiiee irom satre proceeds ere c*:-rertl:y' credited t* itrre aeecunt r:f the itlnd. i{e shacld
:lso see that a baiance *6rJt i* *ude aut'quartsrlS' 616 tirnt there ar€ ns t'rld sut'standing iiems,

$S'FTCg AT,5,$W.{NCE F{JN*

74" The L.A.O" rviii examine the Office Allowance Fund Aceount tc seo tirat :._

{i) The expencliture ch:irgeil agairrst the l'unci is ccrreet_ly. debit:ible :rg:rinst thc.i funel as doflneetr in
the rogglati*is arili iirr.t rihei:,: reeluired si:n+r-i*n cf ilre eori:i:rtc,":t iiEtiloritSr 6:,t-ig1s i'ol' th* pur-

rit;t-cr of the a:'licir; ;

(li) No icoal purebase of stationery trras been n:ade exeept under the ordere cf 'the oc'i:rpretent autha'
ritY;

{liii Typer,vriters and other ofrice appliances and .costly a-r:iri :lcn*ex;.:eadibtre a:tieles purcliased' ' o'it'of tire crffice allorvenge fund ei'e brc'.rg1:t c;n ledger cli:"rge ;

(ir) No cl,arge on iLceourt olerisi c,f rep:.iis to'rypeivriteLs aiiilrf,uirti9a.1.;-pry'!'chased by units fcr
r.p.inrorrrll ninji-l,toe bcetr i:let iom tt e ciilc'e :llorvr"nce rintess (a) i]'; il:rciites are nsed fcr
;#i;i";; *rtio.f rio'" private *"it""i''J i*i the euthor"ise'i scait'of n:eehine ie not eseeedecl

thercby;

(v) The charges for printing of special foirns lccally are rret frcm the offise aiior",t:-tnce fusd su'ojeet to

the prov-isions prescribed froin tir,1e to time;

{ri) paynient for conveyance aliov;ance acknissible uneler trovel regthligtt_"iPl,goeashing"cheques
etc. which *re;;i. il;otn.. iilor"*iuir uo. in respect af cheqires etc,, relating to public furids

oniy;

iyii) The loan transactions on aecount of incidenla-lexpensesincurrecl b-v unit-s. rvhich have subse'' ' ci-*ently to Ue lla;med fro* gnu*t*t*ot, if paiC au'f cf +ff.ee fund, are cre<lited to tha-t fund oa

r-eceipt of the money lrcm ttie C.D.A,;

{r'lii) Nc bie-veles are purehased out of offiec allowance ;

ir.r) Thc unexpaneled balanee at the end of eaeh financial year is refuncled to govcrnment.

EFUC"ETSONAT, TRAT}{ING GR.ANT

The L.A.O. will ensure that :

tr-) Sale proceeds of old newspapefs, etc, purchaseC from thre grant are credited to gelvernrnent pe'
' rlodicalty a*d the ireasuiy ?'eceipts s,i*t to the C.D.A. for ael"justment;

, .r I The unspent balance of the grant is refltnCed to governmaut in the nerroral lvaY on fhe 3 !" st ld*rell
of each year,

GRANTS FROM AIVIENTTISS WHLFARE AND LXT'&R.ATURE F{I}{S

if. Tt; L.A.O. will ensure that ali grants in respect of Amenities weifare and Literature Funds
pmr i",:n {rmy Headq"art&ilij fiooieom*oJ d"*i*tt'es n-re treated as Publie Funcis and aceounted

ln m:h,
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NdISCELL.{NEOUS

ile examined tc e::sure that ali public fund

- 78.. The register of duplicate requisition_s for gov,ernment drufts (I.A.F.A.-510) should be examinedto see-that columns I and 2 of the du-irlicate I.A.F"A.-610 have treen filied in a;dtrrfu-at*rt- *. i;;;;A;;hona f,de public serviee only.

INSPPCFION OF ACCCUiq1S_OS' {JNITS MOI/{NG W{TtfrN INDIAN
LIS{ITS .

- .19,In all cases, the cash.accounts, etc. of a Unit will be inspected irnmediately before it leaves the.&utiit Area of a C.D'A. The inspection of cash account's of a uiiiftr,i*irti-ietv-ili"i* itr *ou" out of an
-{,udit Area carr be clispensed with provided :

(i) The aecounts of the unit were inspected during the nine rnonths oreceding th: date of the move
of the unit; and

(ii) The general state of the accounts at the last inspection was foundto be satisfactorrv.

On arrival of a.unit-in the au<lit area ol another C.D.A. the cash accounts will be inspecied within
three months.of its ari'ivai, but the -o"thr u.io"oG ;; br i"sp*eteJ wiff nor Ue the same as that
inspected in the olC Audii Area. All inspection rr.ports wili a's far as p.ossibti-Ui'settiee Gi*;;unit leaves the Auclit Area of one C.D.A. fo.tnaioiu"oth;;. 

'"iprci*i ;6;;"rh";ifi1hil;;";
orr which the accou:rts have been last inspeeted, the month's accbunt sel6cted i"i aiiiirra"rrr"fli
and information as to whether the accounts vrere ma.intained in i ruiirfr"toit;"t;";;-r, ,;:gether r",'ith extract of unsettled items and a list of accounts and registeru, ,1i"., 'in*pe"ted -wi1 

6e
sent by the I .A'O' to this C.D.A. for communication by the latter'Jo tire'C.n.A. to whose AuditAreatheurritlas beentransferred. Inthecase of a unit, the account of .trnien ;;;t;; i;;;;
to be in a satisfactory state, the particularswill be statecl Aetiiy:- - : .' -'"-^

In the case of Units transferred from the Audit Area of one L.A"O. to,that of another in the sameCommand,thespecialreportwillbesentdirecttotlreL.A.o."o*'.'n*o,

i rNspncrloN oF THE ACcuoNTs oF uNITs uNDER BTsBANBMaNT.oR saMoBItI-
, z{TloN

i*-19;"I!,.,1:3:itlo"tofparagraphs665to66g,releaseregulationswill befoltcwedingenerat. trwilibe
trer mter atm tnat :

[ 
(i) The credit balaqces of public fund accounts are credited to government;

I ti;; S19res a1O $fr91 property purchased out of public funds and remaining in hand have been
$ olsposed ot to the trest advantage ofthe state and the proceeds thereofcredited to government;

h ftttl Stationery ancl office appliances purchased out of public lunds are disposed of according tofr rules;

I ftO Cledit balance in regimental funds financed wholly from public money bas been credited to
F government;

i ,t All amenity stores are disposed of in accordance with the provisions of A.O. 1261l4G;

tr (ut') All points raised in current and previous inspection reports are finally settled as far as possible& belore disbandment; ----r-------

I (rii) All unsettlecl items of objections rvill be pursued and brought to finality by the L.A.O.

J *r. Blank.
I tz Blank.I ;;ffi
I 84. Blank.

t s5. Blank.
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Cr"u.ptnn rv*INSPECTioN oF A.s.c' orl!9ne 0u!r! -sl

General
v*"ig;t;*o of Collection and Sispos*l of Tender S4oney

List of deelmenfs to be insPeeteel

PeBa
E6
87
ooso
89

GENERAL

g6. Tiie ger:ei.al instr:'"rctiarrg iiiid corvn in chaptelq I and II rvill be foliowed. The additiortal cheeks

tc be exeroiseei by t5e L;.$.-;il;ttiie ;rspeetio,i oithe accounts erf A.s.c' *tfrces (trncludiug s.?.os).

are giten in the siroceeding paragraphs'

VERTFICATIONOFCOLC'ECTIOI{q-4$PFrsPosA}',oF.,TEIqDER MONEV"

g7. A fee is jevied on all tenders for regular contracis and informal agreements issued by the A.S.C.

uoa i',rr"rurr.;pt i*giitJilu."ori*t"i"r* tr; 5'.t.". depots.shorving the details ol tenders issued. aironni of
;;s;ry;*[ti?*Jir'.t':i6;;t-;l-q, 

--iiris 
register should be cirecked-bv L'A'os. *iiit 

""ii."ll^",. :it"yi*q
:hat the fee has ureo coileii.i irom all tire contilctors to whom the tencler forms have been issned and that

ii. amou"t has been credited to government'

Station TransPort Gffiee

LIS? OF DOCUMENTS TO BE INSPECTED

88. The list of account$, registers, etc. required to be inspeetod are given below :-
(1) Register of Earnest MoneY.

(2) Account of Permanent Advances.

(3) Pay Bills of Civilian Establishments.

(4) Books of Sale Accounts'

(5) Register showing details of Tenders Issued, amount of treasury receipt and its disposal etc.

STATION TRANSPORT OT"FICE

89, Tlre L.A.o, will, in the case of transport hired by the units, etc, see that:-

(r) A General certificate, to the effect that government tlansport was not available for duties for
''' ';ti;t-il;.,l ;;;il;t was or.derei,-lireioraed in thd trailsport indent resister G.A.F. Z-2152)

at the end ofi""fr'Jry on which hiied transport has been resorted to ;

(tr) The amounts recovered fr_om departments and entitled individuals etc, on account of mechanical

,*orpo:#uod;;ffi1 ;;;;i;;tnitro onr h'ive been promptly credited to the govcrnment and that treasury

:E€ipts sent to the C.D.A.

90. Blank.
91. Blank.
92, Blank.
93. Blank.
94. Blank.
95. Blank. *_F

1

I
I

i
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^QLe.99oVNT1-oF- TRANspcRT uNrrs AT AND l,4T (INCLUDTNGf \1T DEpoTS r\ND HEAVY REPATR sl*oFsi
[-
F
E
5

f ! Pane

I Ger,eral 
96

I nnpection of puhlic Fu*d
t-e7
j
F^
I GENERAL

i , 96' Th.e gener"rl instructions laiJ doivn.in ch;pters Ilanil lit will be lolioileci. The additionrl checks
I to be erercised bv the L.A.o. while inspecting ihiiran.poii-"nttr ar":giu"o i,r ih; t"#;di;;';;;A;&:"'
t
ii INSPECTION oF PUELIC FUNDSi ^ : -"*^-

i gl . While jnspecting the public funds oltransport units, the local aLrCit officer, will-i
I (i) Enquire into the cispcsrl olsurns i'eceived for tlre credit oirire econonric and other public Funds;
: (ii) sce the Fublic Fund Accounts are maintained in tiie piesclibed forr;rs alrcl in accordance withLire irtstructio^n1fg kceping itie accoLiiiti-;fil;;rp;;t unirs-.A.T. and hd.T.i;;i;ff;;;,J'iijI t,ara 174, a.i.c. n.guliiio'nr; " " ' '"
;

[ (,rt) -Examine tlte 'Suspense Fund Accou-nt' and see that prompt action is taken for the adjustment
[ "f 

all outsranding itenrs affecting public funds; anC ' 
..eiev!"'v,r!

: (1v) See that no expenciitu.re pertaining tql[ s_1ar1l lor'Miscellaneous Expenditure,, has been inI curred out of dffice allowince in tEe M.T. "Uoits. -
I

i gS. Blank.

. gg. Blarrk.

100. Blank"
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crraprsn vI -- I NsFEc r {rty cF Acccu N Ts oF. }-diLrTARy FAR Ms

General . .

Pana

101

, 102
CPrecks to be exereised by tire L.A.O.

GENERAI,

101' The getteral iristt'uci'ions laid dowii in ctrap.lersl ancl lt wiil befollon,ed. Tlrc addiiional checksto be exercised by ttie L.A'o' during the inspectiott df ti;;;;&nts of Military Farms aie taid down in thesuccecdin g palagrapirs.

C}IECK5 T{, EE EXSR.CISED FV THE L.A.O.
102' 'T'he L'A'o. during'the course of inspection of the acconnts ol' a Mititary Farrns, wili-

(') 
llliijl;#les piescribed in section I or chapre' Vrr or parr I oi *;;;;;;in 

"r.,*rr;og 
tr*

(ii) Scrutinise the register of security deposits and see itrrat it is kept u,o to date;(iii) see that utt,::l:: :lduitv produce-fro,r the far'rs to individuai";rr;rt are rnacie againsrcoupons or cash; and
(ir) Exarninetheselvicebooksof perrnanentestablislrrnenteligibteforpensionunderC.s.R.

I03. Blank.

i04. Blank

105. Btank.
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csaprrp. viI-INspECTioN otr MILITARy rR.EAs{iRE cHEsTS

Checks fo be exercised lry the L"A.O.

Geueral
-Pana

t06

187

GENERA{,

106' Tlre 'qe:rer;rl insirr-rctions lairi down in Cha^pters I aniJ ll rvili be iblloled. Ti:e ar]ilitional cheeksir., be *lei'cise<1iy the i.t.C. ;;;;;r;G;;;;;"ti". 
"r"*itr-ri'ii"urur" chests are taio ao,rn in rhe succeedingparigrrii:h.

c{tilc.ji4.s T"* Eil flxERe[sED s? TEiil L.A.O.

i07' The i,'A'c. eiuriug litr eo.Llrsc ol inspeetion of tiie accor.rnts of Miiitary Ti:easure dlrest, vriil*--
ii) Balanee iire casll bock arrd cr:r-rnt l.he treasure iu thc chest in the presence ol the treasure eircstofiieer" As the ic,cal audit oficer's; verification oi ttie ire,:s.,re musi U* "^r.i. The follorlingrules wril -oe slrictly observed in counting {.he cash etc. :_

ic) Iriores--Ali i-icres must be courited, inclucliirg tiiost bunciies.

(6) Rueees--Couitt o$t a stttit ior use as r. verified weigtrrt.according to the capiLcity.olthe scalesant-l r'veigh cut the i'est ol the,coi:is againsr _tli;s ieight . fdJ""rt*,"';i;;"rr ;;g';r;;be turned out and weighed in this tnan"ner. tn case Jroouui, ."*ii'ii" ,i,rrole cortents ofthe bag.

(c) Harr Iturres-As in the case of rupees.

(ri) orxnn ColNs-The contents oi'eaeh bag rvill be lerified by aclual countiirg, if it is flou*,cihat these coins cannct Lre checked by vTeighlng.

{e) Before rveighing, care rvill be taken io see tirat ths balarce of the scales usec is exact.

{;;) S.g9 thal the ca.sh acc.osrit al cietaiied in paragraph 5 of the ,.Rules for the guirlance of Tr.easurechest *ilicers" {vkie Appendir-12, FinanciaiRrgoiuriooi, piii}ljlr'oirrviluiotuinra.
(lrl) Exarnine the necessity icr any subsidiary cash account book, in use;

{n') bicte vrhether the rules contaileci in paragraphs 6_to B olthe ''Rgles for- the guidance of tieasurechest oi'ficers" {Appendix 12 of ;';iranc{rltGguiuilo,tr* 
"purt 

r}j i*u" ttr"o'"a rred to, a,s alsothe ecrvering rules isni_rlned in paragraphg lb'ii;

(v) See that the cash batrance in the treasure chest-has been keirt as-low as possible, conrpatible r,,,iththe itecessities ot'the selvice and the batance ia;;i i; ;;;Jss-of the tiriit laid c";;'i;,';;rr=;;;i,12 of the "R*]"u for. the guidance of Treasure 
-ctil^-offi;;*" (d;;i*-j;";? "ffi;iliRegulations, Fart-If;

(r,i) See that tire gertcral priucipies contained in tbe Appendix_ 12, _Finaltcial Regulations, part-lI
an<'lspeciallv tlie rules iir p:ri'amanbs 3, 9 ro ir,1i, i;;;;'ii tb;d'^';;;;;'"iy'tfJ**.0 ar:d bringto notice any rnaterial divei.gSncb f.r;m these'r;Gr;' -"-

lvii) ,see 
thal-?l:Pt taken by.the cfficer-in-charge for the safeguarding of cash are adequate and that

H;trTi:i }S-fiJifj#eek 
*n the receipts of m.;ne,v Tnto anE *irhd;;;;;r'd. tr,* srr-ons

1'.)
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(rnil See that the entries in the as.signrn^ent re^gijter {r.{.F. A-276) are regularly posted up to dateand bear the signatnre or" initials of thc dtfrcet-)ir-cr.rig*-in ioka ;? hi; j..'J,,rr;

iir-t See that the cheque books arekept uniler:iock anrj ii"-v, ;n cirarge of thc treasure chest officer;

{r} See that the counterfoils of cheques are initialler-l .by fhe '.reas,.rre chest orjlcer; anC

('ri) Seethatthepostageeccotrnt(1AFZ-2016,)eixtrthec-oi:tir:-**rutregister([.A.F.A.-4gl)aremain-
taineg-FroPerly as required in paraglaphs t5 ald L7 *iHppurrort l:.' pin;inc;ai regulations,Part II and verify thaf the anrs[1n15lrarvn froni {._]"{}",{. an"e"*eoult oairo;,-€* il; office allow-ance are correctly accounted for.

lffi. Blank.

ItB- Blank.

ll0- Blank.



c*rprsn vIIl*INsPE9,l-o3l qF- THE ACC.ouSs oit *Eiv{JU}.fr DEpors TNCLUDiNG D.R.os.
#ittiEEsear'rnrvii.'irisRcenlq#aiii"s:ur,ru^e"errtouirTcnass-ra'ir;a

General PARA

C'hecks to be exercised by the j,.A.O. ltt
tL2

GUNiTRAl.

' llI' The general instructions traid down in chapiers I a',d li x,iii be.lbili:ived. Tl_readditional checks:tH;J'##rlJo:nt L'A'o' ;l'ii.;;p;;ti"i tr,* *J""-,,iririr p*,,,ouar nepors, src., aie given in rhe suc-

CHECKS TCI BE EXERC{S€E SiY "3-F{tr I,"A-O.
112. The L.A.O. tluring the course of his inspectiatclirheaecouctrs oi.fi.err:ount Depots,etc,,will_(i) count the actuar cash in rra;id urici see r,,irciiicr ir.igiic: rvi.u Lui.rir blra11;.r.

t'D tffJ,o,'i;,'1i,5|'0"t3-"1f#11?fffi:ti:ffr,1;;fi 
the Lrineei'com,'*n'iiiig/D"R.o" or officer r/c

(t") 
Trtifriiinspection 

any one month's aceount ancl ca*y our regurar checrr as cretaled below to
(d 

T*:#J,t?flrrT i:';yti'lr flji,H^?e5"1'o 
rsook as 1,,ii1 dovrr: iu r{ure-4sii, Financiar Reg,r-

(b) No copies of Schedules except Scheciule-IX are kepi up;
(c) Money received lbr payment of oIfice establishrnent is ir*t brought into the cash account;(d) Temporary recoveries or payrnerts such as eost of iiamps.foi"iniicmnity bonds clc, not passthrough ca sh B oo k u,,t iiiio u gii 

";h;;in; 
ri,i,ilgl",ifi 5i,"*r.,

C") iffi3ffiiffitoti"ated list of'all registers ailci b,-icks ma,inrained iu rire ctepor is hung up in

(v) Ascertain whethet transactions in respect oI a.u;r lr;nd suq;ir.n" ilrrc funcl, ctu., ocu,ur in the depot,and' if so' whether t"gului;"t;untj are ,,roiniulifl,"il,err,cr" rlrc ar,,ouuts'r=-"urra are rodgedi"o#:tflllao witii'nii'i#p"tl"i"*s sarrcriorr i,l'1.i,-, r-.L,..1". *s rcqui*ti by regurations has

(vi) Examine the relevant files to ascertaiil wheiher cende:.s ii;i. arlicles irave been invited and whetherproper steps such as advertisemenis, etc, i,u;; b;;;;;k;;;
(vii) Examine the registers of earuest mon€y eieposits i{.A.1tr.A.-300) a*ei security deposits;
(viii) See that each transaction whether ig c.a.sii; Governrlent_{uu.pu{, F*:r"{ iilnrst Boncis, pi.ovincialor.Municipat debentures, *tr. L i-"tio.t"i;,*;r;;;,:i;"t."..,,i, _:fi-,,1and rvirerirer auy indicatiorrextsts to show^that it wal Oone aiijre tirnc tile t-ransa.lrior; tool yl*.:c. Sec riiat ciich deposil.orhas a seperate forio uu;r;d Gi,* ;;a ;;; ;d;r;;;il;i;Lre proveci a'iruariy in 1.A.F.A:282;
(ix) sce that No Demand certificate (I"A.F.A.-451)* are obtaineei.in cases of refunds of securitvDopcsits on the,.o,tipGtioil&:iht'"ontra*, 

1ril.,..n ti,r'!rru*r.r, i.)epc,;irs aic herd by the heaiiof fJ re offi ce or th; ro;;i ;i ii,iir riii, i 

"'r"# i'";: ;i;;',r'* 
j,, ii 

" 
ro,.

't.:t

l0Fil/Sl6tOjDA--4(r)
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(x) Tra"q*-tft-q number of labourers such as carpent€rs etc. shown as employed in the bills of ,Cattle
and-Rolling Stock' o.r'Clltivltign€xp_ens6s' and 'Contingencies; inio in" ouilv-rJtoL of farms
workmen and materiaHG.A.F.n.-1486) and-also in the d"aily return-of Crpoi"*iGen, mate-rials, etc. (LA.F.R"-l4STlmaintaineel in rhe depot;

(xi) Check the books rnaintained by workshop to see that the labour employed in the workshop has
beeu properiy aecounted for;

(xii) Check.thc" register qf 
".nt} 

assignments (I,A.F.A.-276) to see whether it isproperlymaintained
ancl is in tire authorised forrng 

-

(xiii) $ee that resuiar registers of leases.ancl recoverie s are maintained in the- depct and check anysel*+ted n:crths; traasactions_ a.nd,- if found to have been .iioneourty k;pi,-;h-;k the entirefftccrrirt fbl iii* neriod tlter that of the last inspection; 
''--J -'-r'' !{rvv.

(riv) F:ry a s-rripriee- vjsit to the cultivation farms and workshops, if this is possible to see whetherth* nur:',l:i:r of lab*urers lvorking agrces rvith the nnnrbelitrnwrln iirJil;,G iiiin-o* presentc;: thr.i i:lrticular etray;

(xv) Inspec-t-tbe casir bcok cf the remount squaclrein in aceorclanee with tire rules laid down forArmy {-inits wl:er+ver applieable;

i*ui),-F^T-":.1a1a register of eh4rlicate requisitions (I.A.F.A.-610) for government drafts has beenmatnrftlilfc;

(xvli) See tlr,r"t a reglsler cf grazing pa$s.el for individual animals hris been maintairred and that theiur{)!.}jri3 rer:iis*i,i t;er aninral as lixed try the 0"e, Reraount Depot/I5.[,O.-il";;iiredited intilc rrrl: i,o*k;

(xviii) .If hcrs*s h,'r-r's: i:ee;r hiret! out under the orders of competent authority with reference to R.ule569, .t.;\. i. str; ii.rsi tire register af insurance fees-prescrilea in R.A.I" i""il;];;-g5o is main-t:r!irt,-i a;:ii th::.t tl"ro prescribed fees are recovered'and creditecl to-66;;;l;'-"'

{xix.} Exrrrliut 'Frt:it 'Iree' register and see that the amolrnts realisecl from the sale of fruits arecr'*rlit*d iu ihe r:nch book ind that there has been n,r und.ie deloti"-;;;ll";1io;;i |h. uurnuntuclt-lt;

{xx) Check th* rereiprs books as per instructions given below :-*

{a} VerifS' irom the counterfoils in the receipts book the receipt entries in the cash book andcnsure thet iurauthorisod receipt forms are not used or temforary r;;ipi;;;;; id;J;'-

(b) See that erlt realizations for r,i'hich receipts have been issued during ihe month are *editedou iiae date in the cash book;

{c} ?hat tire receipts are- issued over the signature of the O.C. or an oi{cer authonsed on hisbelralf to recoivc eash;

{et) i! lre tbrins a|e used in the consecutive order, and that in the case cl defaced and cancellediblri:s tlit l"etsolis for the defacementorcaniellaticn ar" rccordecl on the counterfoils overtiie -qi8r;;iture af the cfBcer concerned and that the canceiiedrc-t**ri^i"ii"iiiritached and
llr'*pei itreourt of the reccipt i:oclks is kept;
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(xxi) See that.plgq9.r recglls of registratio-n and covering fees levied wirh reference to Governmentur rnqra' &lrnrstry.ol Detence Letter .\o. +!S,f{Q/RV/5444/D.Q. Dated 7-5-1951 ur a*eodedfrom time to timd, in respect of .unregistereo(t.il ihttritio"ai miiiliuui ueen maintained andthe fees realized have been credited in tnc casijboolJ 

- '--"-"

(xxii) Examilte the register of tender forrns issued to contractors ancl see that the recoveries havebeen ruade correcrry from rhem ano have be& fu;;;il6rv tr"li!rri"t;;;.;;;;. "
113. Blank.

I14. Blank.

ll5. Blank.



cs,rpren IX *INSPECTION oF THE ACCOUNTS oF oitDNANCE DEpors

Goneral.
Cheeks to be exercised by fhp L.A.O.

PaRa

116
118

116. The gcneral instr'ctions laid clown,::XTilI and II witt be fotlowerl. fle acltJirional ctrecks
!q-be^exgicis-ed by the L.A.O. while inspecting the accounts of ordnance depors are given in paras ilSto
122 of this chapter.

117. For purposes of inspection, ordnance depots uray be Civided into the following sections :-
(i) Main office (including LE., L.P.B. aad O.B.)

1ii.; Stock Groups
(iitPandSBranch
(iv) Receipt Braneh
(v) Issue Branch
(vi) Workyard. Arinoury Wr'rrkshnp and Latrorator.y
(vii) Workshop Accounts Breneh.

CI{ECKS TO BE SXE.RCISED BY THB] L.A"O.

l l8. The L.A.O. cluring the course of his inspection ol the accounts ol orclnance clepots r,viii :-:
(i) Exaniine and clreck in detail the ac.luittance rcils cl inciustriel emplcyees fcr orre 1iolth alcl

agree the total xntounts charged in t]re che.^k rolls for th:if nrontli'ivith t;1e total arlourrt, pai6
as showrt in the ac-quittance rolls rrnd aiso rvith the tolais o!l the emounts chargecl in tlre gl6it"
orqe ry cotnple fec! d-uring tlre month anc! the r]i:rtencrlt ol-i:rbrru spe nt cn rvclrk irrcle is r.ernainiirg
un{inished at the close ol'the ilcrnth;

(ii) See titat the amolnl sltorvn in thc eheck rolls irs dra,,y;r lronr the {j.D.A. agrees witb that inti-
rnated by the C.D.A

(iii) See that balance ol'the grant for industrial establishrnent re,;rrinin-q ai the end of'the month i'n
the hands of the C.O.O./O.O. is not abnonnal;

(iv) See that thearrounts sverdrawninprevious bills have either been renritted into tlre treasury or
adjusted _bV {eduction {r9p subseqtient bills and in the former caso, tlie treasury re,:eipl'hrq been
sent to the C.D.A. and his acknowledgenient obtained arrd recorded :

(v) Exan'rine the grading {o, p*y for all lenrporary labour. and sec tha-t the maximum r:rte of pay
authorised by rcgulations for each class-ofemployee is not exceeded;

(vi) See that the register of security deposits is maintaine,J foi recorcling the security deposit reco-
vered from the pay. of-store.keepers. tlrat the arnounts shc'"vn theriilt have been cldposited in
the eostal.savings tiank-or inveited in polt office cash certificates an{i ihat tho sa.i'ing 6ani<
pass book is pledged in firvour of the C.O.O.F"A.;

(vii) See that a register of fixed dead stock is maintaine<l by the Lr.O.O./O.0.;
(viii) See that the cleposit lcclgers are properly kept up and check lew enti'ies thercin;

(ix) Bring to ttotiee cases lyiicre iarge stocks of arlicies fs:r lvhich there is iittie or ilo turnovii, arr
in hand.
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ll9. The LAo rviil :- 
RECEIPTS BRANCI{

(i) Eranine the rvashing book and see that 1t ii'tep! rip as requiretl try para 100. A.o.c. regulations;
t") 

Tlirtll';ili:.tilTl;'Jin"ul"*t to recorcl reeeipt voucheri arrer ro receive srorc\ ar,J see*hrrher

(iii) Ex;rmineafeivtltt:of rct'eiptofirnporteelstnresandseeasfaraspossibre,thattheinstructi'n
931 of R.A.I. has been comp[eA wiiir.

ISSUE BRANCH

120. The L.A.O. wiil :-
(i) see that payntent issue vouchers are Dromptlv sent to the 

'esicrent 
loeal auclit staff and that theyreturned duly priced rvhere necessary;

(ii) See that the packing notes are properly filled in;

(iii) See that there is a satislactory systeln^for the recording of ail discrepancies reportecr antr tharaction is taken to settle suctr hisliepancies.

S/ORKYARD, ARMOURY WORKSHOP AND LABORATORY
I2l. The L.A.O. iviil :-.

(i) Check Muster Rolls;
(ii) seruti'ise the frrel registers in the armoury and workyarcl and see tiiat pr.per aceount is kept up.

WORKSHOP ACCOUNTS BRANCH
122. The L.A.O. Eill-

{i) see that there has been no- delal' on th-' part of the executive auth'rities in submission of thenecessary <ioeunients to the resident r"cir o"olt-rta#';;;;; wo^rksho_p aecountanf. rnstances
iJif;'Blfiiand 

persistent oerayi w;rr'ffi,;G;;;;ii,;i,;ii:.';Tiil'il d:illiUl8.",,o reporred

(ii) see-tlrat there is^a 
-pr9per.sy.sle-n' 

of numbered jobs ancl that tire inclivjdual j.bs do 
'ot remainurrfinished over-a ldng per;oa 16 *noiu,) ana trrii irre;;;;; expanclec.on jobs is com.rensurarervith rhc cosr of the irticte otia ilrni,; rn"ot},orir.a .illr;';;" ,nciertaken;

(iii) Inspect the aeco-unt of "'Estate Proper" mainfaiued by the c.o.o,/c.o. :rnd see that no expe ndi_ture in excess olthe receipts o..rofnn f*r;;ir;;;'lriii,.r'uir'n. rs{;rre is in.urr.,i",ilrt*ss specialrr
;11;:i?n',.nt 'f-,-,oa?3:ri::n"' 

rris'-nnilnci,ri p;';;;;.;i ;;';r.,. ;;;,;'ii;'i,i,';',;"i,racecr at 
'rb(iv) Inspect the account of o'Estate Prcduction FUnd" maintained.by the c.o.o./o.o. and see that

fiHrtf,i"-ilttnre 
charsetl againsi tt,e; Eotate F.",ro.li"i '?i;;;i,;i,l-eitl"i;i.ri".r""birabre 

asainst

'4 tlTTi:;rT?i?fli:lT.ltil "'"t',ct or the ordnanee estate are crediteri to sovernmenr ar the

123. Btank.
124. Blank.
125" Blank
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126. T'hc general instruetions laid down in
to be exereised by the L.A.O. rvirrlc inspecting
paragrapbs.

Chapters I and II .p-ill L.'e followed. Tiie atlilrtiona"l cher:ks
tlre accounts ot.supply depots are gi..,elr in r.jie su,JecrerJing

CHECKS TO BE EXERCISED BY THE L.A.O.

127. 'the L.A.O, will: -
(i) ehcck the cash in thechest and uncasherl che.ques for. (qr) Pay and Ailolvauces, {b}I{ired labourand (c) officc arrd depot contingencies aoo'igie* itlJi" djur.r r',ith those ,,iI.*,ri i,r rlre cnthaccount separately for each ol'thern;

(ii) Pay cheques of civilian establishment-carry out the phecks as prescribed for ,,or.-jua'de ilepot,,in Chapter IX;
(iii) Cheques lbr ad,vanc* goy, travelling allorvance and mjscellancous pily$rcrits_.fr;icc r"iliails ofpayments tind stanped receipts tiom the rniscellineo;; arq*ittio.'. i."iir'ir";,}"iucr,tr i"oi.tliepurpQses;

{iv) check ot' hired iabour (l; Agree paynrerts shawn in the cash account on account of trired labourrvith the details recordecl in"tneiehpoi"r]. [d*-;;i;;;"" rclls of the month :rnd see thatthe certificale i:rescribed i' furnisheil on ihe acquittfece-isus.

Norr :-Temporary labour acquittance rolls are eainfaiued ir two parts, one for the firsl antj ihe *therfor the second harf of^the rnonth, Th;;quid;or"iolir"rrro*,-
(-) 

lf,: t#lltlit*bour engaged ilailv and their rates of pay in respect of rlie foltowing groups of
(i) Basic Group
(ii) Necessaries Group
(iii) Fresh Supplies Group
(iv) Grain Group
(v) Fodder Group
(vi) F'uel Group
(vii) Hospital Group
(viii) Packing Material Group
(ix) Miscellanenus Group
(x) P.O.L. Group
(xi) I{ygiene Group.

(b) The total amount of wage-s d}g to eath.labour-er for each group for the periorl h.or* lst to l5thsnd fronr l6th to the efd of tle rraenftr.

29
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(2) See that. where hired labourers are engaged for rvorft in the group! of the depor throu_ch a cori-tractor a recrird is rttirintaine.l fo-r rire Jepqt as-a"wrrole tn ,iiur"'trr* t""tiiiriiL,.i nil,!i,,,,1.. ji ii;.jii,,leaehday and that the total 
'raundage 

ir a rt oniti ir's"trir#" i,i"tirf i$It'iout;nge't ret,.rr' ug*;i.,rt iiiborii.cirarges.

' Norr :--In aclditiott to the lrired labourgl's.engaged for rvorki* trie grorps.of rhe cepi:r,trr,-,*ork ofloadirigand unloadine of ioal incl*t?t;i";Lliqiino ,."ing coar ba,ss i, trcrre (]n c{)nrractsystetn of labour throleh a co'tractol';t sal;ti;ned contrair rate pe?-rrlund. T',; rerrrno_rary labottr acquittanccloll' show itre tiiiri **"iJ"rii;;;;;;, .,f .fir i[i,r.u i,ird rinroaderieach day, on contract system gnd rhe totii;;;;; due for pay'errt therre o' lbr rhe periodf'rorn lst to l5th and fror:r lottii"'J"i-"iru!*1,"r,1q 
'especrivery,. Ti;c r-.r\"c. siri:urci r'ok

I?; ;|i JJii'l""fo jTigl ;[;|j .;';; ,"o' i]" J#'Jar io't ract" rioei nL r-ex i sr a'cl reeei pr s

A.S.C. RETA,IL SHOPS WI{ERE ATTACIIED TO SUPPLY DEPOTS
128. T'he LAO witiexercise similar"h..rk:.:.:gyl,_b:d in paras 9i(iii) &(iv) spALAli4 part_ir.egard_

il1.*,:i',,:11,Jl3.ii.'fii#f,*'"'$$;:"';i:::.",11"v#'ii"".",,',i,!ir,.,'i*;; i;;;;i.u,*), ,i,,* verinciiiJn

REAI,ISATION ON ACCOUNT OF pAyr\{ENT ISSUES

129' rnexerctlsinstheabovechecks,itshouldbeparticularlysgqgt.hattheclailyi.e;,ilisatiori;':-rccount

:l,t#ff,'i,'Jt,Ti#;;i;;,9,,,#t|t'li'iri,ir,",i*'lt;';iil'il;k'd"ti-h.i',ri,,.-i,'l,l;ij-v'r,,ie;;; irino11,.

130. Blank"



C::'r'Prui 
"t-toT'i"HiuJ n.-rr'iE -rcirrrui{Ts oF onD}IANC:E Al"{D ci.sr*r}.r*

l3l' 'iirc l..coilllis 'Jtilcsl-in-ci:::rpe ci ti:e aecounts seetiol oi- criri:iluce anrl eroirri'g taui.;i.jes :lisoi'H:,1:1;i,:' 
tiie iu';il u..'rii't*"'i'G"''-'pJ" ..iti;.i- ?r.i-;;';;i rhe aliied t-*r,-,*i i-r,eiop*e:ir esrair.

"*-- ,,i:l'#i:ti,';;_:rr,:,'r,.1in-e 
ii,eir ru*crior,s :rr r..a"os. are deraired iir Fara 496 (chaprer,!;vII() : sf

132" Elalrk.

i-t3. lii:rk.
il l. Pl: ri,.

l3i. Bi;,: ir
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P,tRr\

136

"!39

140

GENERz\L

!:16' J'l:e dcraiic<i irrstluctrons cortaiue,lin this ciirpter apgrl-t tcr irie iirsr-"ection cl'ilre c;rsir ;rit:onrrtsaild coll:lecleci ricords of Militarr,' Estate chicetr ut Cirii.-uJilqunrt.rr. iircic aec,:urits. clc, e'rbraeeThe r'artsai:lir:its::elatin-r tc tlie rrliole ci'cte and ili.i"roreln"i;;iji. trarsaciions olciitiiatioir repLe:-:e*ta-ii,res i:l iicj jitiln to those of tite circle headquar.ters.

137.
itrllo.,l itig

(a)

(b)

tcj
(d)

te)

(f)

(-g)

I}OCUil4EI\{TS TO BE MAINTAII{ED BY h{.E,.OI.

Tile callonmettt La'ci Adrninistratior-i Rules {1937) prescribc thc l\,{.lJ,os, sirall rnai'tai* tircregisters a'd records in the forms i'dicated against .'o.ii r'-- "'-
The Gcirelal Land Registcr irr Schcdulc I (Rule-3) ancl l0;
Standard Table of rents in Scheduie-Il (Rule_g);

ki.E.Os. Laird Revenue Register in Schedule III (Rr,rie_12):

M'E'As' Gr':rtts Register (Building SitesJ Loose LeaiRegister of or.iginal ;\pi:licatious (.p,r,rlc-2,));
l"i.E,os. Grants Re,eister (Ag;'icultriral Landsl iu Scliedule XIiI (I{rle-34);

"itil8t r8i,^nts 
Register (l"iisceilaneous Sites) Loo:.e Leal .R.egisrer of crigifial Apiriicarions

i\{.E,Cs. Grant: R.egisrcr i.Teinirorari. Liccnc.-s.l in Seheri;le XV{II IRLrle_3g(])],

It should be seell l'irat tire abcve resisters anii records iire in fact^rnaiui.rineil and ihai r-ii:.,, ,,,.,, !e 
'or:Lri,,,

up-to-date tlie extent and rnanner or iuait to il apeli; 1" .i""iiijr the above <ioclr'rrjnts is rloscrir;,:c iirPulas- L4j to 147.

138' In a"dcition' the lbllowing accoul'lis books anri iecord.s are requiit-.1 tc bc iulinlai;ic,l b1,. lv{.E.cs. :--
(a) Coiurllcr Casir Eook on LA.F.A._gi 1l

1b) Recei|l books orr J,A.F.A.-t75;
(c) sale Accouni Register on I.A.F.A.-58 (A Loose Leaf Registel ol sale Accour,is);
(d) Contract Register on a manusuipt form ;

(e) Security Deposit Register ot1 a ma!luscript form;
(f) Stoek Book;

{g) Register r:f Creciit Notes;

(h) classifiecl abstract of receipt ancl expenditure rclating to eaeir ca ntolr;ient (necd lot be i'specte rl);
(i) contingent Register-I.A,F.A.-4gl (need not be inspeeted);
(j) Serviee tsooks;

32
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{ki &f oney Order Check Register;
(l) Register of Legai Books.

Detailed instructions for the inspection of the above docurrrents are containeri in paras, 1+8 to 1:7.

COUNTING OF.'CASI{ BV TF{E L.,4.O.

i39. Lirurediaiely al'ter he has interviewed tire il,l.8.O., lhe L.A.O. ivill ploeeeC io corinr, ihe casil. Tiie
procedure laid down ior the connting ol cash in Cl'a-pter-Il, will be followed.

MANNEH. AI{D fiXTEI{T OF AUDIT Ofl VAR{OUS REG5STiIR.S AND BOC{-rMill'{ES

140. Generai Land R.egister :

ii) The sale af lar-icl administered by lle fu{.E.O. can be eifecieci only .+iti'r ihe approra-1 cf iire G", ei",i-
ir:ent Gi- iitdia. Subr.riinate autirorities are not coinpetent to salciioil'any. r-rch 

"a.ie {ilitr,Ruie-15, C.L.A'Rules) and no elteiation ir"r the classifi-ciition rrf la-nd .an b* inaije *'lriroui
the sanction of the Governr'leilt of juclia.or by_.such oiirer author:iry as they inay einpo,vei in
this l"'ehalf {vicJe F,-;1e-7, C.L.A. migs}. {99_orriirgl;;, it shoul<l be seen in rispeci oi tjre itelrs
taken up fcr detailed clieck[8.C. Ciause (b]1.that-tiie sancticn oitl,e Govern'mer,i of InCie or
other com-pet*nt authci"iiy exists.

Norn :-A-s.regards agt'i';ulturallanCs whieir are leased cut for a perio.:l nct exceeCing four 5'ears anel
which are classified as B-3 rvhile in such occripaiion, it i-uust be verifiec tha-t sucli"i;i:1ds a_re
eutomatically,reclassified as B-4 cn vacation. As blti;u uader'&4utaticns'in the g;;*;
IanC register is res,uiied to be r;rade rvhen the land becblres vacilnt.

iii) Appioxiirr:-tely 10 perceat ci'tiie direct posiing-c. il an-r,. ilttc ti:is re-tisier f'rilr iji: ,,,arious
orders re-eaiding senctio:t,to s.;ie,leases, r'eclasslf,cation'cf lan.ds, etc. iisued UV iir* p.l.,.i.i.C.
oi oihrr authorit.i sitce the la:i inspecticn. shcuiri be traced from such order-s. fhe 

-f-.a.
wiil keep-a lecprd of lhe pariicular items checked. Il aeicitioa, a pe:ceniage cf ttre ;:oslinsi
lrom tire lv!.E.Cs' grant-r-register cf building: -.ites an.J miscsllan6cud sites ifo"the *rt;;riJ;fir,*-J
under these registers) will be traceii into thi 3eeerai iand re":ister tsee Pera, i+:{i;;) Ue::wj. 

----*

{iii) The iegister is a pert:re-*eut record^and is not re qldred to be reyrritten at fixcd int*rvatrs slioulij.
itowever, ihe regisier i-e reir,,liti*n for any reasot, the I-.A-.O. will test-check the ccrierl;;il;i
the eltries in tlte n*w i'cgistr:r. 1-o iiris eird, ilc carry fori,,ard cl or:e cntry in e1'g;t ir;;;rtj,
{eiter t"lking into iicco'.tnt tlie eftect of mutations reecrrjed against th* iteins .'on.*torA;. S"iiJ-
ted according io a forr:ruia otherrvise from tire old register"into the raw.iitten t.gi*i*i *f^ U"
checked.

141. Standardtableof Rents-li rvili be seen that a standard tabi*.or rents siriiablefor applieationto sites for agricultural and a-on-agricir]tural purpose in the cantonment is n,aiJioiJuira tlut it has been
cornpiled in consultation with the collectors-concerned,

It rvill also be seen that the standard table cf rents is revised by the MEO in consuitation ,,vith the col-
lector concerned at periodieal intervals,

trf the draft STRs prepared- by h4ED and sent b-v him to the collector are not receive{i from the coiiectorwith liis concurrerlce or reruarks-to lhe rrtes of reht pt"po.*,lln ti".iian^;;ii;;";;;;ffi';i';0H;r,:i
will be seen that the MEO has forwarded the draft SfR to the DDML and C. oT the'command for iinal
approval with such ehanges as nray be considered neeessarv.

It will also be seen that the STRs of the cantonments are revised at least once in three years exeept in
the case of fast developing contonments where the revision should be cairied ;;t ";r;-i; trvo years,
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It should be scen that the siandarr.l table ol rerrts liave been nraintained up-to-date riith ti:e prcrrrlcirt
land valLres. Il shoLrlci also be -\i]e11 iha,t ihe datc l:'hen ii. should 1-.e revisecl i"iex'L is indicate.i ii.r thc sizLnclarC-

tabie of renis'.iuiy iri;ing ilio :iccoiini tire;r;ce oldevellpments in and alound t]:e eantsrrments.

142. l\{.E.Os. Land Revenue Register

(i) The postings in to this legister rvill be cherked frorn the NI.E.Os. grants register for' (l) iluildings :;rtes (2) AgricLrltural lands (-l) Misceilaneous sites and (4) fbi:temporalylieenees
in the miinner and ro the extent described tlnder eacli of these registers;

(ii) Tlie L.A.C. wili see rhat generai receil:ts fro;n land are prcmptly aecountecl for irr the cash book
and paici inio the tieasllr.v r.,ithout rinciue delay;

(iii) Tl,e L.A.O. rrill tr;rce iillBro>:irnatelv 33 percent of reaiisations purported to have treel rlade
dr:iing the nelicC CC-r'ef€d b;.'the insi-.:ction from the land revenile register into the ca,sh b6ok;

(iv) The L.A.C. ''v;11 see thrit fol approxirnaiely -13 per cent of the reniissioit. if'anv. of revenue since
ih.'li:=t insoecrioir.reccrCed in the register, sanctionof the cc,trpetent aurirority is fbrihco;1irs.
Tlie iterrs checkeci should be initiailed_by the inspecting officer, tire nord'Cheeked'berngii-
seited agaitst the items aetuaiiy verified ;

(v) Afresnregiste;: is opened annually in which the a-mounts rvhich remain outstanding on tire3lst
March and shcrvir in the column "Balance Due" are brought forward into the-nerv register
rundcl lhe colufirl "Arreai's". Il any, the L.A.O. should generally see that the balancei are
eorrectly brought florvlard frorn the oiel to new register.

143. A4"E.O's Grant Register (Building Sites) :

Select cne-third- of the approved applications since tiie last inspection (under a formula to be
reccrded) a.nd trace ihe'pcstings from these applications! irto the 14.E.O;s lancl revenue registu ;

Select one-third oi the applications -chosen at (i) above (under a formula to be reeorded i.e.
one-ninth of all the leases) and see that :-

(1) The application of the l-iighest bidcier has ireen accepted (Rule 22 C.L.A. Rules);

(2) The lease has been drarvn up correctly and in the prescribed frlrrn;

(3) The sanction of the competent authority (quoted on the form itself) exists to the lease;

{ql The cost of the s_url:Y_and derlarcation,,if a^ny, and the proportionate expetditure^ if any,
incurre4ei8er by the..M,E.o. or through the M.E.S. Agency r,lbreparing and laying out-dfr" Uri.i
lRu]e_20,-C.L.A. Rules) has been recovered frour the applic?rnt and-credited"pi"o*ptfvio tfr"
Cash Book;

(5) !h3 qnn3a! rent charged is not less thant hat fixed by the standard table of rents [Rule l9(2)]C.L.A. Rules: and

(6) The a[ount_ of the accelt_ed bid is not less than the reserve price fixed for premium on the
iease (Rule 19 and 22, C.L.A. Rules).

Norn :*The Government of India alone is competent to :-
(1) Dispense with the deposit of the cost of Survey and Demarcation;

(2) Dispense with the auction lease ; and

(3) tease any site by private agreement (Rule-26, C.L.A. Rules).

(i)

(ii)
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{ii} The oasirrilr intc iire general l*nd rcgister of the applicaticns selecied at {rf) above rvili therr be
veriied fronr the a;cept*il applica'cions into the General l-and Register;

144. &I.E.Os. Grast Register {Agricultural Lanits)

(i) Select one-third of the leases executed since the last inspection {under a forrnula to be recorded)
and trace trom these leases the relevant posting into the M.E.O.s. Land Revenue Register;

{u)lSelect one-third of the lease chosen at (1) above (uncler formula to be recorded I. Ninth of all
tke leases) aad see that :-
(l) The leases'havc bcea mrde aut or the ferm prescribed ir schedule XIV of the C.L.A. Rulcs

(2) Sarctioeef tkc ccrepctent autharity (Indieated in R.ulc 32 and the footsote to the forrn)
exisrs tc tle lqese;

(3) The Yearly, querterly or Monthly Rent Fixed (I.E. Rcserve price) is not less thar the rate
prescribcd in the standard table of rents (Rule 33, CLA Rules);

{4) If the lease has been concluded as a result of a tender and not on auction, sanction of the
G.O.C. in.C was obtained to this course (Rule 33 CLA Rules);

{5} The amount of the accepted bid on tgnder is not less than the resenle price [Rule 33(2) CLA
rutes] except where the GOC in C has in the case of a lease for a periad not exceeding one
year as a special case and for special reasons to be recorded in writing, authorised the accp-
tacce ofa lease for a lesser price owing to the reserve price not having been reached;

{6) The appiicaticn cf the highest bidder has been accepted [Rule 33 (i] CLA Rulesl;

(7) The ieievant entries, have bcen made in the M.E.O's Grani Regisier iAgricultural Lands).

(tt ilThe posting into the General Land Register of the leases selected at (ii) above ivill then be veri-
fied froni the leases into the general land register

145. *'g.E.O's Grant Register {&{iscellaneous Sites}

{i) Select clre-third of the approved leases since tho last inspection {under a forrlula to be recorded)
ani irace the posiings from the ieases into the &f.E.C's Land Revenue Register;

{fi) Seieci ore-thirci of the applications chosen at (l) above {under a formula tc be recorded) (i-e.
one-third oi all the leases) and see that :-

il) ?ire iease has beei, ciralrn up correci:ly aud in {.iiu pre:cril,rra, | ,ii',1 ;

{2) ?-he leaee has been grarted i:y the IU,E.G. wrch the previ*us sancti{lu ai ther governlrei1t ci
Ineiia or cther authority as the Govern:neut ct- trn'jia rna5, appeiint lbr the pulpose, rvho
shouirJ also cietermine the terms and the fcrrn-rs of tixe le ase lRuie 37, C. j-.A. R.ules);

iri The cost of the survev end demarcation, if any, and the proportionate expenditure, if any,
iscurred in preparing and laying out the land (Rules 20 and 38 of C.t.d., R.ules), has been
recovered from the applicant and cre<trited promptly ia the cash book"

92-MlS167C(iDd*6
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146. M.E.O's Grant {e_gisier (Tetuporar}' Licences)-Tlris R.sgister: is maintained in the lomr set outin schedule X\{Ii oi tlie C.L..{. Rules,- ieasbs are draivn up ia tire forn: sei out in scheduie XVIL The
M.E'O.-is 

-ccmp^etent 
to coitriude such leases ald to <ieteforine the arncunt of lee to be chargeci i" ea"tt

case. The. L.A.O. shculd c:irs out tile fcllolving checks ; __

(i) Select one-ihi:i ci ri:e leases sirce the last inspection ir-inciei a for-rnuJa to be lecor.rled) anci trace
the posiinss ire';:: t:iese leases into tlie i\,'l.E.O;s Grant R.egister {Teniporarl. Licences); 

'

(il) Select one-iil!rc i'i'ti:e ieaies clto.cn ;.rt (i ) :rirove siltce ihe lasi inspeciicrr (uiiclel a l'ci.rpuliL t' be' recorded, i.e'. cre i,;i'ith oi all leases.) +-ad exalline thei:r {c see that tiiey are coriecl in al1 resirectl
lnd then tfirt t,,;:t.);_iitg) irori, it:.-e !:rtrr ttre iltislei".

147. Colurrrnar Cash Boc:k {I.-{.F.{.-81i,r-O;ri cLrirpteied r::on1ir's ir;rnsactions rviii be seiectecjfor
detaiied check a;- eacil il]:pec'ticn. The seleial irstmciicits cclitiined ir: Chairiei-il in scr far as these are
aprplicable inrespecr olreceilt=;,:161 r'-^--.-n.:errr. oi'=cne\.....,ii1 bs ibll_ci-,i:,.

In adciticn- the icilou'ing cirecks shoulci be exercised in the monih's accounts selecteci for detaiie<i
clieck :-

(a) RECEIPTS :

(;) Yerify from the counte rfcils of oJilcial receipts issued it t.A.F.A. i?5 tire receipt enrr:ies in the cash
book and ensure that unauthorised receipts forms are not used or tei.nporary receipts are not
Passed;

(ii) See th'at ali reaiisations for whiclr receipts ivete issued d.u.r.ing the month ri,er.e ciedited in the cash
book on the dile date:

{Iil) Tracethei'dividualcredits.oihertha'thoseaireadl'checkedunderpara,s t42{iii},149, 150(1ir}
and 15i {zii)it:to the i'r4.E.O's Land Revenue Reeister orregisrer olcolrracts for the account
sale register or the register ol :ecur-itr. deposits:

(rr') See that nothing in the nature of private iund is maintainecl since all rec,-ipts and expenditure ar€
required to be passed through ihe _eovernment accour.rts I

(rr) See that the M.E.o. has eirdorsed a certificate of correctness of entries (receipts ancl payn-lents
. made by a clerk or other ass.ista*t durirrg his absence on tour.

(/t PAYMENTS:

(i) See that ali reaiisations of revenue are paid prompilv into the ireasury andthetreasuryreceipt
is foru'arded to the C.D.A. rvithout delay;

(ii)In the case olrefund of the cost olsurvey and Dernarcation flRule-2{} {24, c.L.A. Rules] r,erifyfrom the ori-einal lease that rhe arircnnt refunded is correct:

(ili) As regards relurrds of securit-v deposits. veriil'the correctness of the arnount refu'rlecl by reference
to the security deposit leqister.

i48. Receipt Books (I.A.F"A.-175)'-The detaileC check will be as prescribed in para 147 (a) G) anC(ii) it. should be seen iir addition that the receipts are issued over tire signature of na.e .o. that the forns
are used in consecutive order. and thai for dei-acec or cancelleri receipi form, the reason for defacement orcancellation is recorded on the counterfo-il over the signature of the lvl.E.c. loanaccount ofthereceipt
books should be kept on the lines indicated in para s4ii) of the cantonment account code, 1 924 (page_27).
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149, Sale sccount register g.A.F.A.-58)-SalE accounts are generally prepared in connectios rvith the
sale of miscella"i:ecus pioC,-::-,'. ei,.:.. r'hich are not noted in the various registers of grants, etc. SGlcct.eppre,
ximately lC t--,er ce1il, .ii :::!' :r-.ci..4:: siiiee the iast inspection (under a forrnula to be repordcd) aad see
that the saie rv::s lad= ic ,:'e :,;gle..i Liii<ier;nd the saie proceeds were credited promptly and correctly
in cagb book. Ti-,e -5g';!- -'.-.. b:-:,':::,jrreted fron'l the sale accour:ts into the cash book.

150; Contracf Rsgister :

(t) The cc;:tract re a:iif is i;rield:d fci ccntracts relating to sale of ea"rth, leases for grass cutting and
otl:er Diisceila:e:... itens cf revenue which are not recortled in other register. It is maintainod
in a n:a*uscript lbr-n:. it should be seen ihat the form used conforms to th6 above requireurents; '

(il) Appra.xinrale !f iC i€i celit of the contract coneluded since the last inspection should bc cxanained
to see tL:t i1:e1' are drari:l up ccrrectl-v and that the tender of the highest tenderer was accefted;

(lii) If ii;e i,, irri: cr a p:r; of rhe con:racied ainoun: in respect of the contracts referred to at (li) abovc
hes been rec,cr.ered up to ttre time cl the iaspeciion, trace ttre credit from the contract r.egister
ipto rhe cash L,ook"

151. Seculii3' De;+:it ?+gisis:-Tiris register is requireC to be maintained in a manuscript form (on
the lines of ca.ntceille::t icr'r 29-8. Saraple given on page 70) of the cantonraent account code (1924).

(t) See that :-
(a) The regisfer is maintained in tl-ie orescribed form;

(&) Security deposits :rave been taken from contractors and clerks who handle moncy ir reqpcct
of 10 per cent of the transactions occuring since the preceding inspeetion.

(ii) Traee the eredit ofthe realisations at (1) (B)" Form the register ofcontract into tho eash brok.

152. Stock Ecoh-it shouiC be seen that a register of non-expendible srticlespurchasodfrorntlecqE-
tingent grant is rnaiiitained and tlrat with reference to the vouchers and list furnis4ed, all non-cxpc-ndible
articles are bioughi tlr acco-rrrit. T-''ire'-xiiteis and duplicators i,^:ill alsc be accounted for in'this book.

153. Creditl-lei:,; .-T}:eiiritr-cetioiislaidrjo*nincirapter-XofpartIu:illbefollor,'ed.

154. Serrice Bcaks-Tire instruu-tiu-ns hici dori'n in chapter-X of part-I wiil be followcd.

155. IVIcn*y Order Cfueek Regi5ter-lt shcul<l be see;r ihat the register is maintained in thc prngribcd
form and that pa,v-ee"s receipts for thc:e money orders are on record and atncunts on aceount of undc.llvOrcd
rnoney orders have neer t'rcreiiieii iti ti:e cash book. T'he cheeks prescribecl in paras 42 (XIV) and 42 ftffIl)
will be exorcised.

156. Regisierof ;,egaiEaok*ii shouldbeseen thaltireregister contains thelumbcrsof ellLegrl
Publicationr ancl rvheilevEr neiv boaks are purchased they are immediately brought on charge.

15?. Reven*e fr*::r Ciass S i3.1 aad B (4) land rested in Cantonment Foards, If eny*Sadsr fhe

Cantsnmenl land ad:niaistralion rule;. 1937. the manage r ant of ell classes of lando the revenue fren whioh
is creditable io gove rnrneni is vested in the F'I.E.O. The Go','ernfib-nt of .lneha may, however, Ertrust tbs

Management of any class Bi3) and B{4) lanC tc a Cantonment Board on such terms es may in cach oess b€

determined by ;Gcvernment (Rule 9 of the C.L.A. Rules).

Where any lanci is so entrustecl to the management of Cantonment Boards the L"A.O. shoulC etrsure

that such proportion ol'the revenue derived fiom such land as is creciitable to Goveinmcnt, according to

the terms prescribed by the Governm-ni of India in eacir case. has infaet bcen paid to the M.E.O. snd

brought to Aceount bY hirn.

s2-Mlsl67CCDA*?
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158. Outstation Representatires Accoullt-The outstationrepresenatives of M.E.O's maintain such of
ttie Books a:rC records iet out in para 137 attd.the Land Revenue-R.egister (The schedu-le_Ill)_maintained in
the circle cftce be.irg Furrushed 6y that Olfice to the outstatiorr reprcscntarive, as enable them t9 keep a
vigilant ;l'eich o1'er tLe progress of ihe collection of revenlre, ancl a caEh i;ook to record realisation of revenue
arid expeni;:iire. S;ace the-activities of outstation represeirtatirles a-re depic"ed in the ci-rcle account, It is
not essbeiial to apply' ietailed and meticulcus inspection to ttrre registers naintained by M.E.O. outstation
repisseataiives. fiui. it should be seen generally'that the requ,isiti registers (e.g. siock register for garden
tobls, tree guards accounts sale, register f6r sale of wocd etc. ai'e rnaintained thatlhey are posted up-to-date
and that the collection of revenue is not seriously iir arrears.

The cash bcok ol rhese outstation representativcs should, however, be checked to the extent indicated
in paragraph 147 atdrhe method of chect will be the sarne ai for the circle headquarters cash book'

In addition- ri-here local Administrative Orders require that extract of ihe monthly cash book should
be sent to ths c;rcle Officer and that one copy thereof should be returned by the Circle_Officer to the out-
station represen:aiive duty endorsed. The Lbcal Aud;t Grcup should compare the certified extfact relating
to the moath selecied for-test check, with the cash bcok to ensure thatlhe extract shows the cornplete
transaction; fo: ane nonth.

Ii should be seen that rhereceipts (I.A.F.A.-175)areissued under the-signature of theM.E.Os. agents,
and that a: soor as a book i5 somplete, it is returned to the Circle Ofrce for record.

159. Blank.

150. Blank.

161, Blank.

162. Blank.

163. Blank.

164. Blank.

165. Blank,

166. Blank.

167. B1ank.

168. Blank.

169. Blank.

170. Btrank.



Crupren XIU-INSPECTION OF THE ACqOUNTS oF CANTONMENT FUNDS

Para

. t7t

. t72

- l7l. The generar j---- . 
NERAL

'k:i'##:i&-?t3:i;lil"lt.'i#"t;;?,"3i1';-'.ffi ,11'"ff 'ii;-?JlHi.1ff *f ii:"rT,,."1r#f

CHECKS TO BE EXERCISED BY T}IE LAO.
, .I!2. .\hedefailed iastruciions for rhe Ar
:"""1g"*1ffi"{f.,fT.",lrtrt,_,,TiT*",ft,lfJf ""i"n".T1i:"d,f 

fr t,l,},:i,
(i) Check the cash acc" F;;; ffii;:'6r:HJ $:ff 

t#:, 
I 

toer connected d oc umenrs (i. e.

General

Cheeks. to be exsetoed i *"r,.A.o.

(ii) check the Domand Registers for the diiferent crasses of Taxes;(iii) Chest the other Regisiers/Documenrs

lT3. Blank, 
o see that they are generally colrect

174. Blank.

175. Bla*.

the local audit sraffdre
rn connection with thc

Cash Book, Imprest Register,

in every rqspect.
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csaprsn XIV-INSPECTION OF THE ACCoulrTS oF HEADQUARTERS COMMANbS
Dr vr s-r 9 N. .i. BFi11 q uB -A REjA /qBlq4 pq_ _qnr rQ r s,' u r iirany H o siii'r;;s,\TSTERN.\RY'HOSPITALS ;''DETENTION''NANNACTSi';EONt,'ARMA.MErirs' 'srArroN' srAF'' -oFFicns,- sraFp^'Lbiiecn^ ;ib orHERSPECIAL AND MISCELL4NEOqS.UNITS ENO F.ONUITIONS "

General

P.ene

nrt
niSpecial Checks to be exercised by the L.A.O.

GENERAL 
..

176. The general instructions laid dorvn in chapter II and III will be_ followed in the Inspection of.publicFund Arcounts maintained by iheUnitslFormaiions nentionedinthene*^atle io irrir .ilupt., and also bvo-ther Special and- Misceliaaeous Units and Forcai;cns like Schools-oi i"!t*.i'i*, 'Cfiilar*t- S;;;t,(tr-awrence School: etc.) Miiitary Schoots, }',litlt w_gglleges, Nifionat !eil;;-;;;a;y. EmbarkationSupply offices, Embarkation, Commald4nts'_ofrcei Militafu Gymnasium, M;;l;;";i;i"tnstrument office,Chemical Defeace Reseanch Establishment, Rest Camps etc.

SPECIAL CHECKS TO BE EXERCISED BY THE LAO
177, ln the case of Military Hospitals the following special checks wili be exercised by the L.A.o. :-(i) see that receipts from Hospital Gardens are handed over to the nearest supplj Depot and .the

value thereoi cieimed frbm rhe c.D.A. "i. "i.Jit.a to nili*.ni;i i;;f,;l "'
(ii) Examine the Regisier of Fees Rr.alised for y.o$ done-for private individuals by (a) the Medicalofficer-in-Ctiarge of X-RAY Appararus (b) The Om"ir-io-Cr,3d;1|i1;#y"Lu$drutories and(c) The Army Deetal centre and see tndtinJperc*otueJ oi r..? t.ii*l"ilti"o"'government

has been duly crediteif. 'vr**ueurv !u

178. Blank.

179. Blank.

180. Blank.
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PAh.A

1t1
tt2

GENERAL

181. The L.Aos 1T-t-"-tqg"tlble fgr the inspecti:l oL C*jb Aecounts of rhe N.c.e. unirs only in ros,
qTl^:ljl"_^.Iry_o_diture borne Fy trre Gover|melt of trndia. The responsioilitvroiiue-'rrspctionirf CtrnAccounts relating Q th:.portign of expenditure bome by the statdGoverorirents,-witt .il;G.-;o-;h;
Accountants General of the States coicerned.

CHEC:(S TO BE EXERCISED BY THE L.A.O.

182. Io inspecting the Cask Accounts of N.C.C. Units the L.A.O. will see :_
(t Tlat 

^the 
Cash Book for the funds obtained from the Government of India is maintained senara-tely from that relating to the amounts received from State cooeonmenir; il'-*'-vs 

uwP*r.-

(ii) Tlat transactions pertaining to the trvo Cash Accounts are separately entered in the relevantAccounts and thai no wroig postings oc"ur. 
-

183. The Local Audit Qffice1- will genrallV lollow the insrrucriorlq iaid down in Chaprer-Il andalso the instructions in regard to theinspiction df d;iA;;;r;l;;-Ji". LTai*yil ii cuapter-ig.

. 184...Any-other procedure to be adopted in connectiorr with the Audit of Cash Accounts of N.C.c"units will conform to the orders issued o'n ine subjeci.-

185. Blaak.

eiu.prun >ry-I S OF NAT1ONAL CREDIT CORpS UNrfS

Gcaerrl
€hecks to be excrciscd }; &c t.A.O.
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eirarren XVI-INSFECTIO\ OF THE 4l_qq_q}!rg q{ .ql}{elqorqTAr, A RM y Lr}i rrs

General

Special Instructions fsr the L.A.O.

FaRa
. 186

. 188

GENERAL

u,i,J8"%T"hidHifJTrxi#:X'"tir'li#i,f,'ff#;:,"$n;,tg;,ft:f#f?ffi11,'nil* re*irorial Army

,,,n#ioJl:":.:ffi:l:1,?:::ii#.f.,9,".,H1.-qff1,":::1::g.1ir:,1t1g" icil0",ve,r.br tqe r. A o. rvhile
unilrs or lhe territoriai ar.-.' trre-i.i.rj.';ii j.,.;,i;-,;:gr;,."'!,;:rT::};;#l?,,";; :i;;l,i1i]*for the Territor;al Arm;'-i94i' aac'c1: tirl .p-.,it'-;*,i".r;"JL:"0 ooi,;r-;r ;; ;;;:;-;:ns ir3ragraph.

SPECIAL INSTRUC'{ICNS FOR. ?'fitr C,.A"C.
188' While insnecting tree accou*is of the Teffitorial ,Aii:ry units, the {-.A.o. lviii fo,special instructionsi- 

ss v! rrt! r!rtrLU;r'r'r rt;rri)' uflrls' {he.l-.4.O. lv,il ioilow tirs lbllowing

G) T?ful;3'"?tk'hffi;lll,i"?t #-6#?1,f;j;..Lr,*i;;A;;,iai,,ed in ac:o,rra'ce with paras_15e

(") 
T;.:11':i1j;:#i:,1a:h,??:ijffii;i3t.:;?,?igii;.*?lg;ynis inacje cut or ii aie i;r aceord_

(iii) in the ca'e oitir:'1{u'keia.'Ai1o-.',ialee F:.i*d', i}r,: rec*ve,:ies if airy, 
'rade 

i:y t"he Gilicer commandine ihe un;r or accc!nr oi'r,.J ana, e;eti ;;.,;:;;;.",":r*r;.$,:;#i;;i"',,i.".grrarions 
ibrif##,t; ff*1l, i;i;:G-"' 'h*iu'i as ri:quircd-'under para-22odi r,.guiarions ror rhe

(ir) In Cases where J-unio: Com-:.r''"'35.e,1 officers have relinquished their-Conrnrission rvithin 3 vearfrom the dare of iheir app"''r -.o'. ii.--L.l'.or'ii'iiir.ru,nure r,,herhei., rle J.c.o.s laverefunded the in;t;al cutni 1i:c ,..... gru ltei io ihen'in o"rcrdu,rce rvith r.era.rr3 ,Regurationsfor the Territoriai Arml" isj:t' i{-ir.r! such retun*i-iianle not r..r, muor,*rrlivir.l e6su1. i6.,tire refund has been *ii..ed bi. ri.e Ceneiat Gi;; blmoranO;ng_in_Chief.
ft )T:#:'l';?Htril#'"ff 

;.:;:i',*#;.",f :','i:l;5,'tfr ra;1,ar,?#'Reguiationsrorthe
(vi) He u"ill ensure.thqt the e-xpenditsrelrorii Fjeld Fractice an.i r"r;,;- * *--^n rn

i1.Jl,:,"rTEf 
onr':i '* . ";.;'';-",;",.cli-p*ffii;"fiYrfr3;fr:fl#3"h1u-?*",T";,li#,Ti

(vii) He will see that the charges m+rironed ia Para 228-c of 'Regurations io.r the Teritorial Army-1948' only are mer fron ile r*u;."iir-j;ilg'u";;'E"qu;'p*rnt Granr (signai {".,n*s.r.
frttt)uf*" fi::l,tY,liiffift*f"",:r,t"ot'Notes pertaining ro r"A. units are endorsed ,Debit-
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APPXNDIX 5A'

(Rnrrnno rN NorE BELow p.lne,_l2)

ALM PART II INDEX
LIST OF ACCOUNTS AND REGISTERS TO BE INSPECTEDInspection of Pubiic Funds of Units/Formations.

Iuspectiou of &{ilitary Estates 0ffice, 
'-r- '

s & s rMr#s;ECTroN 
cF pu'Lrc FuND/rr{pREST/cAsH AssrcNM'}{rs

Imprest Accounts CashBook
Public Fund Aceount Cash Book
Cash Assignrneot Cash Book S & S Imprest Cash BookCheque Book
Cheque Slips
Receipt Vouchers
Payment Vouchers

8. Money Order Registcr

1 ReceiptBooks(IAFA_1?5)
10. ,Registcrs of TRs
11. Trunk Call Register
12, Court Fee Sta
13. Bank sratem.Il 

*ttttttr (where applicable)

lI. QuarrerlyAudit Board proceedings
15. StampAccount Book
16. Annual tibrary 

!3ot_for up-keep of Area/Sub Areas Libraries.17" EducationalTrainingCruotpood- --
18. Amnity and Literature Grant Fund
19, Ficld practice Training Grant
20. Register of Earnest Money (where applicable)
21" permanent Advance Account (wnere applicable)
22. Pay Bitrts of Civitians Estr (where applicable)
23. Books of Sale Accounts (where applicable)

31. ffi:n'::;Iii:i':-#ffi:il"-' AmountorrRanrr irs disposaretc. (where apprio*bre)

26, Security Dsposit Register (M Farnas)
27. Paymelt Issue Accounts
28. Muskatry A{o,va,r:e FueJ (IA Units)

MILITARY E$TATES OFFICEl. General Land Registers

2, MES tand Revenue Registers

l.
I

1.
)
3.

4.

5.

6"

7.
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t:a.v:

. 3. MEO'sGrantP.Afucr(Buildingaed-$rte9 . . :.:

4. MEO'sGrmtRAirt=-r{Agriculture Landi

- t }{B0.s&retRegiierifem.ooraryT,iceacas)

6. StqlrdTabieof RenS

7: q+Boot(Colummi) and Subsidiary Document vtz Bank Statem*nt Cheque Slips Cheque
Books PaymtYRS @ills. Pay Biils) R.VRS fr,{ROS.

t- Imprest Gsh Book

* BicychAtlorance
10. Receipt Books Register

1 l. Sale Account Regisler

12. Contract Register

13. Deposit Register

14- Stock Register

15. Register of Bcok; anl Foim; (Acccu,l:iir3 for Rece,;rt Bcckr LPC Booir etc.)

16. Military Credit Notes

17. Contingency Register
*-..i;'' a18. Service Books and Leave Accounts

19.q3oney Order Check Register

20. RihtRecoverable on Account of C.L.-and
21. Telephone, Trunk Calls Register

22, Postage Account

23. Dead Tree Register/Register of Disposal of Trees
21, Register of fuel for rryar6i1g and drying purposes

25. Earnest Money Register
X. Register of Dead Stock Articles
27. RegisterofStationery
2& Rggister of Irgal Book- 29.' 'Register'of Sale of Forms

30. POL Requisitions
31. POL Register
32. LOG Books
33. Car Diaries
34. Mileage Cards
35. T&P Register
36. Register of Vehicles

If Mech. Transport held <'n Charge"

37. PM l€dgsr )
38. Military Tenency Register
39. Militart Lads Rqistcr
40. Over Timc Register
41. R€hkr of Lsses
42. Livery Register
43. CDB Aecounts Register
4. Iioking of youchers

+L PNV Fapers
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